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I. MUC PiCH VA PHAM VI CUA TAI LIEU
1. Muc dich
Tai liéu nay duoc xay dung nham muyc dich huéng dan ngudi ding:

- Sir dung cac chuic ning ctia Hé thong thong tin bao céo ctia Vin phong
Chinh phu (gém nhap liéu, trinh duyét, gui, tong hop, dinh chinh, duyét b4o co)
dé thuc hién 06 ché do bao cao dinh ky quy dinh tai Thong tu s6 01/2020/TT-
VPCP ngay 21/10/2020 quy dinh ché do bao cao dinh ky va quan ly, st dung,
khai thac Hé théng théng tin bao céo ciia Vian phong Chinh phu;

- Sir dung cac chire ning quan tri Hé théng (gom quan tri don vi va quan tri
ngudi dung).

2. Poi twong trién khai

- Cac bo, co quan ngang b, co quan thuoc Chinh phu va cac co quan, don
vi truc thudc.

- Uy ban nhan dan tinh, thanh phé truc thudc Trung wong (sau day goi la
Uy ban nhan dan cip tinh) va cac co quan, don vi truc thudc; Uy ban nhan dan
huyén, quan, thi x&, thanh pho thudc tinh, thanh phé truc thudéc Trung wong (sau
day goi 1a Uy ban nhan dan cap huyén) va cac co quan, don vi truc thugc; Uy
ban nhéan dan xa, phuong, thi tran (sau day goi 12 Uy ban nhan dan cap xa).

- Céc co quan: Ngan hang Chinh sach x4 hoi, Ngan hang Phat trién Viét Nam.
- CAc to chirc, c& nhan lién quan khac.

II. TONG QUAN VE HE THONG

1. Quy trinh thyc hién ché @9 bao cio trén Hé thong

Hé thong thdng tin bdo cdo ciia Vin phong Chinh phil cung cap quy trinh
dong dé cac bo, co quan, dia phwong c6 thé chu dong diéu chinh cho phu hop
véi quy trinh bao céo tai don vi. Cac bo, co quan, dia phuong can clr quy dinh
vé don vi béo céo, don vi nhan b&o c4o tai ting biéu miu kém theo Thong tu sb
01/2020/TT-VPCP va cin cr co cau to chac, phan cong nhiém vu dé xac dinh
quy trinh thuc hién ché do béo céo tai co quan, don vi minh va phin nhoém
quyén tuong Ung voi timg tai khoan ctia can bo, cong chirc, vién chirc.

Vin phong bo, co quan, Uy ban nhan dan céap tinh chu tri, phdi hop véi
don vi chuyén trach cong nghé théng tin caa bd, co quan, Uy ban nhan dan cap
tinh phan quyén cho can bg, cong chirc, vién chirc tham gia su dung, thuc hién
bo céo trén Hé thong; phan cap tai khoan quan tri cho cic co quan, don vi truc
thuoc, Uy ban nhan dan cip huyén, cip xa.

2. Cac nhém quyén co ban trén Hé thong va chirc ning chinh

Sau khi duoc phan quyén sir dung Hé théng, ngudi ding s& 6 thé sir dung
c4c chtrc nang chinh twong tng véi timg nhoém quyén trong Hé thong. Cu thé:
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2.1. Nhém quyén nhdp ligu béo cdo: Cap nhap sé liéu béo cdo vao cac
biéu mau trén Hé théng (Vi du: cong chezc, vién chirc cac B, co quan, UBND
cap tinh, huyén, x&...). Tai khoan duoc gan quyén nhap liéu b4o céo s& cd cac
chirc nang chinh sau:

- Nhdp liéu béo céo: Nhap liéu miu dé cuong va biéu mau sé liéu bao cao
quy dinh tai cac phu luc kém theo Thong tu s6 01/2020/TT-VPCP.

- Trinh lanh dao: Trinh c&c cip lanh dao tai co quan, don vi, dja phuong
xem Xét, duyét bao cao sau khi hoan thanh.

- Theo ddi trang thai bao cdo: Cho phép xem lai dir liéu, noi dung céc béo
cdo da trinh, giri Yéu cau dinh chinh trong truong hop phat hién 16i hoic muon
b6 sung ndi dung bao cao da trinh.

2.2. Nhém quyén tong hep béo céo: CO6 chirc ning tong hop sé liéu bao
cédo duoc gui tir cac co quan, don vi truc thuoc hoic co quan, don vi cap dudi
(Vi du: Cdng chize diroc giao tong hop bao cao cua bé, co quan ngang b sé
dwoC phan nhém quyén nday dé téng hep béo cdo do cac vu, cuc, don vi truc
thugc bé giri dén; cong chite diroc giao téng hop bao cao ¢ UBND cdp tinh sé
dwroc phan nhém quyén nay dé téng hop béo cao do cac sd, nganh, don vi thugc
UBND tinh va c&c UBND cdp huyén thugc tinh gizi dén ...). Tai khoan dugc gan
quyén tong hop béo céo s& duoc cung cap chiic nang chinh sau:

- Kiém tra bao céo: Kiém tra, duyét bao cao dugc gui dén hoic yéu cau co
quan gui bao cao diéu chinh, bo sung doi vai nhitng bao c&o chua bao dam tinh day
du, chinh xac.

- Téng hop béo céo so lidu: Tu dong tong hop théng tin, sé liéu tir cac
béo céo guri dén sau khi duyét bao céo giri dén.

- Nhdp liéu bao cao va Theo doi trang thai bao cao: Cac chirc nang tuong
tu nhu tai khoan duoc gan quyen nhap liéu bao céo.

2.3. Nhém quyén duyét bao cdo: Kiém tra, duyét hoic yéu cau diéu
chinh, bo sung bao cao trudc khi gui bao céo 1én cap trén (Vi du: Lanh dao co
quan, don vi kiém tra, duyét bao cao do cong chuc, vién chic cua co quan, don
Vi cdap nhat). Tai khoan dugc gan quyén duyét bdo cdo sé dugc cung cap chirc
nang chinh sau:

- Duyét bao cao: Xem, kiém tra bao cao do cap dudi trinh; duyét, ky sé bao
C40;

- Tir chéi bdo cdo: Tur chdi bao céo, yéu cau cap dudi kiém tra, diéu
chinh, bo sung va trinh lai b&o céo.

- Theo d6i trang thai bao cdo: Cac chac niang tuong tu nhu tai khoan
duoc gan quyen nhap liéu bao céo va tong hop bao cao.

2.4. Nhém quyén giri bao céo: Pugc str dung dé gui béo cdo cua co quan,
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don vi trén Hé thong. VD: X& guai cho Huyén, Huyén giri cho Tinh. .. Tai khoan
dugc gan nhom quyén gtri bao cao sé c¢o cac tinh nang chinh sau:

- Guri bdo cdo: Xem ndi dung, ky sb bao cao (bang chiz ky sé cia co
quan, don vi) va gui bao cao.

- Tir chéi guri b&o céo: Gui lai, dé nghi diéu chinh, b sung bao céo trong
treong hop phat hién 10i.

- Theo d6i trang thai bao cdo: Cac chic nang tuong tu nhu tai khoan
dugc gan quyen nhap liéu bao cédo, quyen tong hop bao cao va quyen duyét bao
cao.

III. HUONG DAN THU'C HIEN BAO CAO
1. Sir dung Hé théng thong tin b&o c4o ciia Vin phong Chinh phii
1.1. Péing nhip Hé thong

Bwéc 1: Nguoi dung truy cap website https://baocaochinhphu.gov.vn,
chon chic ning Piang nhap véi VNConnect. Hé thdng chuyén sang giao dién
dang nhap bang VNConnect cia Cong dich vu cong quéc gia, nhu sau:

0@

Bwéc 2: Nguoi ding cung cap céc théng tin ding nhap theo CMT/CCCD:

STT Tén trwong M6 ta Vi du
1 | Tén dang nhap S6 CMT/CCCD CMT/CCCD

Nhap mat khau ding nhap Hé
thdng tuong (g véi tai khoan

2 | Mat khau

Nhap ma xac thuc giong Voi
ma hién thi tir hé thong

Cac hinh thtc dang nhap theo USB ky sé va Sim ky sé theo huéng dan tur
Cong dich vu cbng quoc gia.

3 | Nhap méa xac thuc zp4hli

* Trweong hgp chwa co tai khoan
Nguoi dung can dang ky tai khoan truy cap Hé thong:


https://baocaochinhphu.gov.vn/
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- An nit Pang Kky. Hé thong s& chuyén sang dia chi dang ky cua Cong dich
vu cdng qudc gia. Sau khi dang ky xong, ngudi dung lién hé véi dau méi quan
tri cia don vi d¢ yéu cau phan quyén doi véi phan Thong tu s6 01/2020/TT-
VPCP.

1.2. Piing xudt h¢ thong

Chon “Ping xuét” tai menu nhu hinh dé thuc hién thoét ra khoi Hé théng.

2} HETHONG THONG TIN BAO CAO CHINH PHII 45§ binhchanhhunglonghapieu

o & Théng tin ¢4 nhan

Bon vi bio cdo Ché& d6 bao cdo
Dang xuat
«  —chon toan b .

D& mat khau

+ 0 & &

Danh sach bao cao <d Trinh lanh dao
(] M3 bigu méau Tén hiéu mau Trang thai Kydirliu Ngaybatddu Ngaykétthic  Ngaymd Ngay déng  Thao téc
O 05a/VPCP/KSTT KBt qua x(r Iy PAKN v guy dinh Dbagiao Quy 1-2020 15/01/2020 15/03/2020 1470472020 30/06/2020 7

hanh chinh theo tham guyén
06g/VPCP/KSTT  Nguyén nhan qua han ddi véi cac Da giao Quy 1-2020 15/01/2020 14/04/2020 298/04/2020 30/06/2020 Va
truging hop ton dong trong gidi
quyét TTHC
O 06g/VPCP/KSTT  Nguyén nhan qué han d6ivéi cic B3 giao Quy1-2020  15/12/2019 14/03/2020 11/04/2020  30/06/2020 Va
trugng hop ton dong trong gidi
quyt TTHC

1.3. Giao di¢n va c&c chikc ning trén H¢ théng

Hé thong thong tin bao cdo ctia Van phong Chinh phu cung cap céac chirc
nang chinh, chirc nang ho trg chung cho nguoi dung khi thyc hién cac che do
bao cao. Giao dién ctia Hé thong nhu sau:

72} | HE THONG THONG TIN BAO CAO CHINH PHU L2 & temionghop
o o a
e NENIEP VY Danh sach nhap liéu
@
- S — Bon vj bao ca Ché a6 bao cdo
y p liéu bdo cao
Q thuyé&t minh v Théng tu 6 01/2020/TT-VPCP (Béo cdo kiém diém ... v
TE Két xulit bio cdo 56
ligu

K@t xuat bao cao

thuyét minh
4 Téng hop bao cdo s6 | Ma biéu mau Tén biéu mau Trang thai Ky dir ligu Ngay bat dau Ngay két thac Ngay mé& Ngay déng Thao tac
ligu
1LO2VPCPITH KET QUA THUC HIEN Mé&i 6 thang dau 15/12/2020 14/06/2021 19/02/2021 30/03/2021 Va
# Nhap lidu béo cho 36 NHIEM VU DO CHINH nam 2021
ligu PHU, THU TUGNG CHINH
PHU GIAD
@ Theo déi trang thai 1.03/VPCP/TH NHIEM VU GIAO BO, CO' Mdi 6théng dau  15/12/2020 14/06/2021 19/02/2021 30/03/2021 yd
béo cao QUAN LIEN QUAN PEN ndm 2021
BIA PHUONG NHUNG
CHUA THUC HIEN (QUA
HAN)
1.0Sb/VPCP/TH Il TONG HOP CHITIET CAC  Mdi 6thangdau  15/12/2020 14/06/2021 19/02/2021 30/03/2021 7z
NHIEM VU QUA HAN nam 2021 -

Hién th| cac dong tir 1 dén 3 trong téng s6 3 dong

(1) Menu trdi: Thanh menu trai bao gdm tly chon twong (ng véi cac
chuc nang duoc cap cho tai khoan nguoi dung trén HE thong dé thuc hién bao
cd0. Chuic niing va cac budc thyc hién s& duge huéng dan cu thé tai Muc 3.

(2) Cac bé loc: Cung céap cac tinh ning loc dé thuan tién cho nguoi ding
khi tim kiém béo cédo. O phan tim kiém ché d6 bao cao, ngudi dung chon ché do
béo céo de tim kiém cac biéu mau bao céo can nhap liéu, tong hop...

(3) Danh sé&ch bao c&o va cac mdu dé cirong (bdo cdo thuyét minh), biéu
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s6 liéu (bé&o céo sé li¢u): Hién thi danh sach cac mau dé cuong, biéu sb liéu cua
tung che do bao céo can nhap liéu, tong hop; ho tro nguoi dung quan ly, theo
doi cac bao cao duoc giao, trinh hoac guri dén tai khoan.

(4) Danh s&ch thong bao

"> | HE THONG THONG TIN BAO CAO CHINH PHU 2e4]
« . Théng bao 1o
Danh séach nhap liéu °
= Hém nay
N Khéng cé théng béo
* --Chon toan bd-- e 2
a Truéc dé
UONG BAO CAO KIEM DIEM CONG TAC

@ Bio v
Ct {iNH PHU, THU TUONG
>¢i Chinh pht vao ltc 15:21:30

(] Mabiéumau Tén bigu miu Trang théi Ky dir liéu Ngay bt diu hao téc
1.O2/VPCP/TH KET QUA THUC HIEN NHIEM VU DO Méi 6 thang ddu nam  15/12/2020
CH\’F\HPHX.J,'llJTUfl\GCHINH 2021
PHU GIAO nl
= 1.03/VPCP/TH NHIEM VU GIAO BO, CO QUAN LIEN Moi 6 thang dau nam  15/12/2020

QUAN BEN BIA PHUONG NHUNG 2021
CHUA THUC HIEN (QUA HAN)

Hé thdng cung cap chirc ning théng bao dé thong tin dén ngudi ding cac
béo cao dugc giao, giri dén tai khoan. Bé thuc hién kiém tra c4c théng bao cua
Hé thong, nguoi ding tich vao hinh anh qua chudng phia bén phai dé xem céc
thong bao dugc guri dén (hudng dan chi tiét tai muc 3.4).

2. Khoi chire niing nghiép vu

2.1. Nhdp li¢u biéu mdu sé liéu

Buwéc 1: Sau khi ding nhap Hé thdng, chon chirc nang Nghiép vu >> Nhap
liéu bao céo sé liéu:

Ngudi ding chon cac théng tin trén bd loc, Hé thong s& tu dong hién thi
cac thong tin twong ung, bao gom:

- Bon vi bao cao

- Ché d6 bao céo

- Hé théng tu dong hién thi danh sach bdo cédo theo diéu kién loc d3 chon.
Ngudi dung chon biéu mau so6 liéu twong tng véi ché d6 bao céo, biéu mau bao
cao can thuc hién.



Buwoc 2: Chon vao bidu tuong © & cot thao tac dé nhap lieu. Thyc hién
cac thao t&c nhu hinh anh sau:

20| HE THGNG THONG TIN BAO CAO CHINH PHU @ & thhwentcedicnnaples
o VENIER VY o q Danh s&ch nhap liéu
* Ban vi bao ca Ché do t

# Nhép ligu bio céo
Q thuyét minh v Théng tu s6 01/2020/TT-VPCP (B&o céo kiém diém ... ~

# Nhap lidu bdo céo s6 Z .
ligu ~Chon toan bg—
& Danh séch bdo cdo
Théng tu s6 01/2020/TT-VPCP (Bdo cdo kiém diém

@ Theo dai trang thai = P ::r;i;écchcl’::"d::é)ﬂleu hanh ctia Chinh phu, Tha o

bao céo
— — Théng tw 56 01/2020/TT-VPCP (Bdo cdo cong tac kigm S

Ma biéu mau Tén biéu mau Trang <ot thi tuc hanh chinh) thuc Ngay m¢& Ngay déng Thao tac

1.02/VPCP/TH KET QUA THUC HIEN Pang Thdng tu s6 01/2020/TT-VPCP (Bao cao két qua gui 121 19/02/2021 30/03/2021 /
NHIEM VU DO CHINH PHU, nhan van ban dién tr) v
THU TUGNG CHINH PHU
GIAO

LOSbAPCPTH Il TONG HOP CHITIETCAC  Méi 6thangdau  15/12/2020 14/06/2021 19/02/2021 30/03/2021 7
NHIEM VU QUA HAN ndm 2021
CHUA HOAN THANH GIAD o
TAI VAN BAN KHONG MAT

(20m ca nhiém vu giao tai
vin ban quy pham phap
luét)

H¢é thong c6 cac dang biéu nhép liéu chinh sau:

(1) Biéu mdu s¢ liéu béao céo c6 dang cé dinh hang da lidu: Nguoi ding
nhap truc tiép so liéu vao cac cot so liéu trén biéu mau.

(2) Biéu mdu sé lidu bao céo c6 dang bé sung hang di liéu (chon chi tiéu):
Nguoi dung thém hang dir liéu can nhap, chon cac chi tiéu theo danh muc chi
tiéu do Hé thong cung cap, sau d6 nhap dir li¢u vao cac cot tuong tng.

(3) Biéu mau sé liéu bao céo cd dang bé sung hang diz liéu (nhdp chi tiéu):
Nguoi dung thém hang dir liéu can nhap, nhap ndi dung chi tiéu cua hang, sau
do6 nhap dir liéu vao cac cot tuong ung.

Vi du nhap liéu @i vai ting ché d6 bao cao nhu sau:

a) Bao cao kiém diém cdng tac chi dao, diéu hanh cia Chinh phi,
Thai twong Chinh pha

- P6i véi cac bo, co quan ngang bd, co quan thudc Chinh phu: Sir dung tai
khoan duoc gan quyén tong hop dé cap nhat sé liéu (truc tiép hoic tong hop tir
bao c4o cua don vi truc thudc trong truong hop trién khai hé théng dén cac Wy,
cuc, don vi thuoc B, co quan) cho cac biéu mau:

(1) Két qua xay dung, trinh cac Pé an trong Chuong trinh cong tic cua
Chinh pha, Tha tuéng Chinh phu, Chuong trinh lam viéc caa B Chinh tri, Ban
Bi thu (Biéu s6 1.01/VPCP/TH tgi PL 1 TT 01);

(2) Két qua thuc hién nhiém vu do Chinh phu, Tha tuéng Chinh pha giao
(Biéu so 1.02/VPCP/TH tgi PL | TT 01).

- Bi véi UBND cap tinh: Sir dung tai khoan duoc gan quyén tong hop dé
cap nhat s liéu (truc tiép hoic téng hop tir b4o céo cua don vi truc thudc trong
trudng hop trién khai hé thong dén cac Sé, nganh) cho cac biéu mau:
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(1) Két qua thuc hién nhiém vu do Chinh phu, Tha tuéng Chinh phi giao
(Biéu sé 1.02/VPCP/TH tai PL | TT 01);

(2) Nhiém vu giao bg, co quan lién quan dén dia phuwong nhung chua thuc
hién (Quéa han) (Biéu so 1.03/VPCP/TH tgi PL | TT 01).

Céch thic cap nhat cu thé nhw sau:

- Vi Biéu sb 1.01/VPCP/TH tai Phu lyc I Thong tu 01/2020/TT-VPCP:
Cap nhap sd liéu vao cac 6 twong (ng, cac cot sb lidu cd cong thire (cét sé 6 va
cot sé 14) s& duogc Hé thdng tu dong tinh toan. Sau khi hoan thanh nhap liéu
chon “Luu” dé luu bao céo.

HE THONG THONG TIN BAO CAO CHINH PHU & betonknhaplies

Nhap ligu bao co (@ un \m

KET QUA XAY DUNG, TRINH CAC BE AN TRONG CHU'ONG TRINH LAM VIEC CUA BO CHINH TRI, BAN Bi THU / Ky dir liéu: 6 thang dau ndm 2021

Q  Nhap tir khod tim kiém, Q Téptindinhkém(0) & Inbaocao & Chuanhoadirliégu [ Import Exce L, Taixudng v 10(
I Ry P : Ty16da
S o ] Th h S5 dé dn da trinh P 56 dé an chua trinh :
= N S Téng s déan 6 deangiao S6 dé anxin i/ S5 dé an S S 56 dé 4n d& ban 0 d¢ an chura trin trinh so v
ST DY, £ quan: dls phurorig chditel lao déunim  bSsung  ratkhdl CTLV  phaitrinh hanh 55 phai
8 '8 L4 B5Chinhtri  BanBithy  Dinghan Qué han Trong han Qua han f ;‘"h
1 2 3 4 5 6 7 s 9 10 1 12 13 14
* KET QUAXAY DUNG, TRINH CAC BE AN TRONG . i 5 . 2 3 5 5 3 5 . Gt
CHUONG TRINH CONG TAC, LAM VIEC
Il ~ B Cong Thuang 3 4 2 5 2 3 El 2 2 2 1 34
12 Cyc Xust nhap khau 4 2 2 1 34

Truong hop dit lidu duoc nhap c6 su sai sot, Hé théng s& khong luu ma c6
canh bao dé ngudi dung kiém tra lai cac dir liéu cd sai sot trong nhap liéu. Khi
dir liéu nhap vao Hé théng da bao dam tinh logic va chinh xac thi di liéu s€
duogc luu trén Hé thong:

HE THONG THONG TIN BAO CAO CHINH PHU L& & bkhveniciediclnhaplieu
Nhap ligu bio céo T oo ve | s iy ]

KET QUA THU'C HIEN NHIEM VU DO CHINH PHU, THU TUGNG CHINH PHU GIAO / Ky dir ligu: 6 thang dau nam 2021

Q Nhap tir khoa tim kié Q Tép tin dint ) 8 2 chu & Import § xuBng ~
TooRsg R . U S8 nhigm vu @3 hoan thanh 6 nhigm vy chura hoan thanh

o e nhigm vy Nhigm vy giao taivin  Nhiém vu giao tai vin

% Torl duge ban khong mat ban mat s = =

e Bung han Qué han Trong han Qua han

2 3 5 6 7 8 9

'ON ONI s 5 5

86 Khoa hoc va Céng ng s 5 4 5 s 5 s

idin B8 I s ) 3 I s I s I 5 I 5 )

D liéu khong ding rang budc {Cot 4}+{Cot

5)=={COt 6}+{Co1 7}+{C6t B)+{Cot 9}

- Vi cac Biéu s6 1.02/VPCP/TH 11, 1.03/VPCP/TH: Str dung nut “+” & gdc
trén bén phai caa biéu so liéu dé thém so hang dir liéu can nhap, sau d6 nhap dir
liéu vao cac 6 twong g va chon “Luu” bao cao.



Nhap liéu bao cao Lwu bdo cdo — = /
CHI TIET CAC NHIEM VU QUA HAN CHUA HOAN THANH GIAO TAI VAN BAN KHONG MAT (g6m ca nhi&ém vu giao tai vin ban quy pham phap luat) / Ky dir liéu: 6 thang

85, co quan. . dia phuong Vén ban glao nhigm vy NI dung nhigm vy

Nhap liéu vao céc 6 trong ing Thém hang nhép liéu

b) B&o céo cong tac kiém soét thi tuc hanh chinh, trién khai co ché mat
cira, mét ciza lién thong trong gidi quyét tha tuc hanh chinh va thec hign thi
tuc hanh chinh trén moi trwong dién tur

- C4c vu, cuc, don vi thudc bd, co quan sir dung tai khoan duoc gan quyén
nhap liéu dé cap nhat cac biéu mau:

(1) Két qua danh gia tac dong ctia TTHC (Biéu sé 11.01a/VPCP/KSTT);

(2) Két qua tham dinh vé TTHC quy dinh tai Thong tu cia Bo trudng, Thi
trudng co quan ngang bod (Biéu sé 11.02b/VPCP/KSTT);

(3) Két qua cong bd, cong khai TTHC tai bd, co quan (Biéu sé
11.03a/VPCP/KSTT);

(4) Két qua ra soat, don gian héa TTHC tai bd, co quan (Biéu sé
11.04/VPCP/KSTT);

(5) S6 lugng TTHC trién khai tai BO phan mot cua (Biéu so
11.07a/VPCP/KSTT);

(6) Tinh hinh trién khai TTHC trén méi truong dién tr tai bd, co quan (Biéu
s6 11.08/VPCP/KSTT).

- Pdi voi Bo Tu phap, ngoai viéc cap nhat cac biéu mau sb lidu chung, can
nhap liéu biéu mau sd lidu vé Két qua tham dinh TTHC quy dinh trong cac du
an/du thao van ban QPPL thuoc tham quyén cua Quéc hoi, UBTVQH, Chinh
phu, Thu tuéng Chinh phu (Biéu s¢ 11.02a/VPCP/KSTT).

- Bao hiém X& hoi Viét Nam, Ngan hang Chinh sach Xa hoi, Ngan hang
Phat trién Viét Nam cap nhat c4c biéu mau:

(1) Két qua cong bd, cong khai TTHC tai co quan; két qua ra soat, don gian
héa TTHC tai co quan (Biéu sé 11.02¢/VPCP/KSTT);

(2) SO lugng TTHC trién khai tai BO phan mot cua (Biéu so
11.07a/VPCP/KSTT);

(3) Tinh hinh trién khai TTHC trén moéi trudng dién tir tai co quan (Biéu sé
11.08/VPCP/KSTT).

- UBND céc tinh, thanh phé truc thudc trung wong cap nhat (hoic giao cac
So, ban, nganh cap nhat) cac biéu mau so liéu:
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(1) Két qua danh gia tac dong cia TTHC (Biéu sé 11.01b/VPCP/KSTT);

(2) Két qua tham dinh vé TTHC quy dinh tai du thao vin ban cia dia
phuong (Biéu s 11.02¢/VPCP/KSTT);

(3) Két qua cong bd, cong khai TTHC va danh myc TTHC tai dia phuong
(Biéu so 11.03b/VPCP/KSTT);

(4) Két qua ra soat, don gian hoéa TTHC tai dia phuong (Biéu sé
11.04/VPCP/KSTT);

(5) Tong hop s6 lwong TTHC va két qua thuc hién “4 tai chd” tai Bo phan
Mot cira (Biéu s 11.07b/VPCP/KSTT);

(6) Tinh hinh trién khai TTHC trén méi truong dién tr tai bo, co quan (Biéu
s6 11.08/VPCP/KSTT).

- UBND cap x4, co quan chuyén mén thuéc UBND cép huyén, co quan
trung wong t6 chic theo nganh doc cac cap, Bao hiém xa hoi cdp huyén, Bao
hiém xa hoi cap tinh, Phong giao dich Ngan hang Chinh sach xa hoi cp huyén,
Ngan hang Chinh sach xa hoi cap tinh, S& Giao dich, Chi nhanh Ngan hang Phét
trién khu vuc, tinh, thanh phd truc thudc Trung wong cap nhat cac biéu mau sd
liéu:

(1) Két qua xu ly phan &nh, kién nghi vé quy dinh hanh chinh va hanh vi
hanh chinh (Biéu sé 11.05a/VPCP/KSTT);

(2) Tinh hinh, két qua giai quyét TTHC, thu tuc giai quyét cng viéc tai co
quan, don vi minh (Biéu sé 11.06a/VPCP/KSTT).

Cach thirc cap nhat cu thé nhu sau:

- D6 v6i cac biéu sb lieu: 1.01a/VPCP/KSTT, 11.01b/\VPCP/KSTT,
11.02a/VPCP/KSTT, 11.02b/\VPCP/KSTT, 11.02¢/VVPCP/KSTT, 11.03a/VVPCP/KSTT,
11.03b/VPCP/KSTT, 11.04/\VPCP/KSTT, I1.08/VPCP/KSTT: St dung nat “+” &
goc trén bén phai cua biéu sb liéu dé thém hang dit liéu can nhap, sau d6 nhap
noi dung chi tiéu caa hang. Tiép tuc, nhap dit liéu vao cac cot tuong ung, chon
“Luu” bao cao.

HE THONG THONG TIN BAO CAO CHINH PHU

KET QUA DANH GIA TAC DPONG CUA THU TYC HANH CHINH (TTHC) TAI B, CO' QUAN NGANG BO / Ky di¥ lidu: Quy 1/2021

tac ddng clia TTHC

dugc danh giad

1000
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- D6 voi cac biéu sb ligu so: 11.05a/VPCP/KSTT, 11.06/VPCP/KSTT, Biéu
s6 11.07b/VPCP/KSTT, Biéu sb 11.07b/VPCP/KSTT: Nguoi dung sir dung nit
“+» & goc trén bén phai cua biéu s lidu dé thém hang dit liéu can nhap, tiép tuc
chon linh vuc thu tuc hanh chinh tai danh muc linh vuc. Sau d6, nhap dir liéu
vao cac 6 tuong tng, chon “Luu” bao cao nhu hinh anh minh hoa.

HE THONG THONG TIN BAO CAO CHINH PHU £ g rmaveniepphuocniuphes
Nhp liéu béo céo o o | ERTTERT [T

KET QUA XUr LY PHAN ANH, KIEN NGH| (PAKN) VE QUY DINH HANH CHINH VA HANH VI HANH CHINH TAI CO QUAN, DON V| / Ky dir liéu: Quy 1/2021

S0 Irgng PAKN durgc tip nhan A gl it 1y PAKN
Pty Dang xirly 56 PAKN AN xir
Ead Ten nganh, finh vyt co PAKN =40 dung Thea thol Sém tép nhin Wy duee G
Tongss  Wanhvihanh  Quy ik hank The o vihBAh | Quy dinh hanh ding
Sinb wowy T ny vuve Trong ky Tong s Wi viRanh  Quy Biwh Bl | o Tronghy Tong >o ing khal
i ok irhed -
] . 7 L] ] 10 " 12 13 " " " o
°
as
p
BG sung linh vire TTHC

Théng tin danh myc

Danh sich danh muc Chon linh vyre TTHC

ST Tén finh virc

Hinh anh cac lya chon linkh viec TTHC tir danh muc c6 san

¢) Nhdp liéu déi véi ché dp béo céo vé té chirc cac cugc hop
Str dung tai khoan duoc gan quyén nhap liéu cia UBND cép x3, Vin phong
UBND cap huyén, Vin phong UBND cap tinh nhap liéu biéu mau so liéu: S6
luong cac cudc hop dugc to chac (Biéu so 111.01a/VPCP/KSTT). Nhan nut “+” ¢
goc trén bén phai cua biéu so liéu dé thém hang dir liéu can nhap, chon Pon vi
tor danh muc va cap nhap di liéu vao cac cot twong tng. Cuodi cung nhan nat

“Luu”.

HE THONG THONG TIN BAO CAO CHINH PHU 2 ‘ tanbinh.05.nhaplieu

S6 LUQONG CUDC HOP BU'QC TG CHU'C CUA UBND CAP XA / Ky di ligu: N3m 2021

Q Nhap tirkhoa tim kiém. Q Teptindinhkem (0) & Inbdocdo & Chudnhobadlrlieu & Import Excel Import Lis L, Taixubngv 100%
X N Téng 56 cude Theo loai hinh hop Theo hinh thirc t3 chirc hop
=75 Bom vithuc hifn hop Giao ban Chuyén d& Loai hinh khic Truc tigp Trye tuyén
1 2 3 4 s 3 7 8 9
A Téng cong 10 3 2 s 5 s

Phuing 05 10 3 2 5 5 H [ =]
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Hinh dnh biéu sé 111.01a/VPCP/KSTT véi UBND cap xa

d) Nhdp liéu véi ché dé béo cao két qua giri, nhdn véin ban dién tir va xai ly
ho so cong viéc trén moi truong mang
Str dung tai khoan duoc gan quyén nhap liéu dé cap nhat biéu mau sé liéu:

(1) Sb lwong vin ban, giri, nhan dién tir cua bo, co quan, dia phuong (Biéu
so IV.01/VPCP/KSTT);

(2) S6 lugng don vi xir 1y vian ban va hd so cong viéc trén moi trudng mang
cua Bo, co quan (Biéu so 1V.02a/VPCP/KSTT).

Nhap truc tiép sb liéu vao cac 6 twong ung, cac cot sd lidu co cong thirc
(cot so 3 va cot so 7) sé dugc HE thong tu dong tinh toan. Sau khi nhap liéu
nguoi dung chon “Luu” bao cao, theo hinh anh minh hoa sau:

HE THONG THONG TIN BAO CAO CHINH PHU L7 & nhemitonghop
Nhap igu bdo céo £

SO LUQNG DON V| XU LY VAN BAN VA HO SO CONG VIEC TREN MOI TRUGNG MANG CUA DA PHUONG / Ky di¥ ligu: Quy 1/2021

Q Nhip tir khod tim kiém. Q Téptindinhkém(0) & Inbéoc £ Chudnhéadirlieu B ImportExcel b, Taixudng~

6 lwgng don vi da giri, nhan VBDT
Céc s&, nganh va Cac phong, ban
tuong ducng va tuongduong oo o

n mdi trudng mang 56 lwgng don vi & dia phuong
ng, ban Cc &, nganhva Céc phong, ban

8.
sTT Tén dia phuong tuong duong va twongduong o oo turong duong VA tuong duong o\ o

Tong thudc UBND c3p thugc UBND cip 1oog thudc UBND cp thuc UBND cap. TONESS  {huc UBND cap thudc UBND cap
tinh huyén tinh, huyén tinh huyén
1 2 3 4 5 6 7 8 9 10 1 12 13 14
~ TONG CONG 222 17 85 120 222 17 85 120 222 17 8s
Thanh phé Hb Chi Minh 222 17 85 120 22 17 85 120 22 7 85 120

d) Nhdp liéu véi ché d@é bao cao két qud chudn héa, dién tir hda ché dp
béo c4o, trién khai hé théng thong tin bao cao cia bg, co quan, dia phwong

Str dung tai khoan géan quyén tong hop cia bg, co quan ngang bd, co quan
thugc Chinh phu, tai khoan téng hop caa UBND cap tinh nhap liéu cac biéu mau sb
liéu:

(1) Két qua chuan hoéa ché do bao cdo, chi tiéu béo céo (Biéu so
V.01/VPCP/KSTT);

(2) Két qua dién tir hda ché do bao céo, trién khai hé théng thong tin ché do
béo céo (Biéu so V.02/VPCP/KSTT).

Nguoi ding cap nhap sé liéu vao cac 6 twong tng. Sau khi nhap liéu chon
“Luu” bao cao, theo hinh anh minh hoa sau:

HE THONG THONG TIN BAO CAO CHINH PHU £ & bkhvdttonghop
Nhap ligu bio céo ([ e
KET QUA CHUAN HOA CHE DO BAO CAO, CHi TIEU BAO CAO / Ky di¥ ligu: 6 thang dau nam 2021

Q Nt ’ a s ¢ 7 e x -
Téng 56 bio cao da chudn héa Téng 56 bao cdo dugc cdng bé sau chuin héa
Téng 55 ché 46 bio cdo $5 lurgng phit sinh trong ky bao cdo U
Tén don vi thuge pham vi quan Iy dén  Bao cdo phuc vu chidao, Bdo cio cia b, co quan, S& lrgmg Iy ké dén ky bio S& lrgmg phit sinh trong 6 lirgng lu§ ké dén ky bao PR :'éu s
ky bao cio digu hanh cia bd, co quan, dia phuong biéo cée CP, cao ky bdo cao cado

dja phuong TTECP, QH, UBTVQH
Téng cong 23 15 7 23
BY K& hoach va Bau o 23

e) Nhdp liéu doéi véi ché dp bao céo tinh hinh té chic thuc hién cac quy
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dinh cia phép lugt vé cong bao

Str dung tai khoan dugc gan quyén tong hop caa UBND cép tinh nhap liéu
biéu mau so6 lieu Tinh hinh t6 chirc thuc hién cac quy dinh cua phap luat vé cong
bao (Biéu sé V1.01/VPCP/TTPT).

Nguoi dung nhap truc tiép s6 liéu vao cac 6 twong tng va chon “Luu” béao
cao, theo hinh anh minh hoa sau:

HE THONG THONG TIN BAO CAO CHINH PHU £ g hamingrop
Nhap ligu bio céo (- ey ey

TINH HINH TO CHUC THYC HIEN CAC QUY DINH CUA PHAP LUAT VE CONG BAO / Ky dir ligu: Nam 2021

56 hrgng vin biin ding Céing bio Carg bio difn tir Comg béo dign t  Luru trir Cng Bk vi vin bin gifi ding Cngbdo  S6IwgmgCong M 89 kil thic Cang biko difn tir chp tinh
<6 dinh dany ©6 dinh dang Khvsag charbmg e (B h
VEQPPL VBPL khic 6 kj 30 .DOC cb ky 36 Thutng xuyén auytn Khérg thure hidn ‘mién phi Tharemg suybn p- KhBng khai thac
2 bl . s L 7 L] * ° n" ” " "

Téng 48 Cong bio
bt bde

Hinh dnh biéu sé VI.01/VPCP/TTDT

g) Nhdp liéu ter file Excel
Pay 1a chirc ning bd sung, cho phép ngudi dung nhap dit liéu tir cac ky bao
cao da thuc hién, phuc vu cong tac thong ké, theo doi trén hé thong, bang cach
lay dit ligu tir cAc bicu so liu excel co san. B¢ thyc hién tinh nang nay nguoi
dung thuc hién cac budc sau:
Buwéc 1:Chon chtic ning “Tai xudng” dé tai bao cao dinh dang .xlIsx véi
thong tin cac thugc tinh va chi tiéu twong (ng vai giao dién hién thi.
Nhép liéu bao cdo .
TINH HINK, KET QUA GIAI QUYET THU TUC HANH CHINH TAI CO' QUAN, DON V) TRU'C TIEP GIAI QUYET THU TUC HANH CHINH / Ky dir Nju: Quy 3/2020

— —— - pereew

Trong by
wT Uk oe gl qmgde Trv ey
T » T Trawe hps  Demg - ] A\l
N tviiaie achwien T T by Yo | Quihy -y - ™ i Onta
e
1 2 ] . s ¢ ’ L] ’ L " 2 " "

Vi du dinh dang mau mot bao c4o nhu sau:

& ] = o K r [ - i i K L ] H [] F ] L] E] T
1 Sl b o iy i 5 i e i 0B R eeRt | 5 Do b i i
1 | Tromghy |
ALk CHE Do V] Trye
51T Limh v ghid quysl d . . vep | Tekr | o| Trwwe | ming Qb R | Treg | s
TIEL TINH | Theg = | Trg vy | e Thag adh g ign - Thag sé a .
[
[
& dank
4] CT08 TOMG COeeg
HLE i . I | i . I
L - 1 - Tl 7 -y 1 1
3 |4beiasd i Cing an 13| L2 13| 1 | o 128 [ e | om0 | o | oam | om
HOOLL B - N = | 1 — 1 . - T
. PP Clag omg 1z | | oz | e | owm | oz | we | m | o [ o1 | m
HELLIES B - , T —T — —
1 Gas fiing 1z oM | oz | e | ow | oz | e | 1w | o [ 12 | m
HILLIES I . N — T - T . —
£ |amewyggy| BB 2 | [ | w1 131
]
{17



14

Buwéc 2: Chon thu muc luu file duoc tai vé may tinh.
Buwéc 3: Cung cap s6 lidu vao file duoc tai vé va luu file.

Buwoc 4: Chon “Import excel” nhu giao dién sau:

Nhdp 1 b cho O ¢ o | o i | 0

TINH HINH, KET QUA GIAI QUYET THU TUC HANH CHINH TAI €O QUAN, BON Vi TRUC TIEP GIAI QUYET THU TYC HANH CHINH / K d&r iju: Quy 3/2020

- A A - o -
10 bramg he so tep rean u'muna."«u' . umgum.&.v,«

Frog vy
T Linhovan gl quyes Truz vep.
[ L | B
Thog o T iy v v Wiy e Tiag i i han  Bung e Que tan Tacg wn g hon Qe bar
sh
' i 3 4 s . 7 . » w " u ] "

sr
5 e
. (]
8r
A /( '7\ .
H¢ thong hién thi:
IMPORT DU LIEU
Rl mpar; Chooss file | Mo fie choser
Ci¢ md oh téur g
il ol lidu bde By
Tir haing; i )
' ® T &Eng
én hing 5000 @ Ty g
=
Vi du:
-
L] ] C [ L r [ ] i i E L ] H -] F a R E] T ]
} |— S e b 10 Ag st 5 Do e s 0 Al a5 Vg e s dlpneg i
b | Trosghi |
T Ti
SLk CHI .| pOwv g
STT - Limh v giil quyt : hp | Takr [ Trese | Pang | Qui ;| Trang | Qua
TEL H(Thogsh| T | LT e h) O R | e Tk O |
] e
- chink
a CTH TG Cog
ML 1 - - - . - - -
¥ HEMI04 Ciag an 1| |1 1 120 [ e [ 1 [ m 1m | m
ML 1 - — — . - -
' HEH 05 Ciag fomg 13| | 1 | e | onT 120 [ e [ 1w [ m 1m | om
0L 1B N " o | w " " - N
0 Gaz fidtg 1 [ o |z | owze | ww | o1z | e | m | m | 1 | m
0L - . . - -
' sEygy| P de v Dae i (LI 2 I = I 128 | | 1 | M 132 13
¥
w

o -
—

File import: file excel dix liéu import

Cot ma chi tiéu: cot B

Cot dit liéu bat dau: cot E

T hang: 1a s6 hang bat dau sé lidu (cd thé thay ddi hoac khéng)
Dén hang: 1a sé hang két thic dit liéu (c6 thé thay doi hoic khong)
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Buwéc 5: Cung cap thdng tin import di liéu:

- Chon “Choose File” va chon tir may tinh file da nhap di lidu.

- Chon cé4c théng sé hop trén man hinh IMPORT DU LIEU va chon Import
Buwéc 6: Chon “Chuan hod dir liéu” dé hé thdng tu dong tinh toéan lai cac 6

thugc tinh ¢ rang budc cdng thire. Sau d6 chon “Luu” dé lwu dir liéu da nhap:

Nhip lléu bao cédo

TinH HIBH, KET QUA G1AI QUYET THU TUC HANH CHINH TAI OO QUAN, DON V) TRUC Tll:wh':ll QUYET THU TUC HANH CHINH / Ky di lifu: Guy 3/2020
& L ligp nkhn i bty ba s a lerirrng bl gar e gyl

5 g i s [ ] £ AR gihi gy i o b day e ik ey
g ky

T Uinh wyc gidi quyit T Ll i e gprs n, rrer b Dumg han s han Téngsé  Tranghen Gus b

¥ Troc n  dSchwy buu ¥ N . v . ¥ ¥

chi=h
3 & ] 1 L) " m 1 1 14
r
Két qua

b EEEP lidu béo céo

TiNH HINH, KET QUA GIAI QUYET THU TUC HANH CHINH TAI €O GUAN, BON V| TRLFC TIEP GIAI QUYET THU TUC HANH CHINH / K dir lidu: Quy 3/2020

%4 lugmg he s thip nhin 84 lrong bl 0o A ik gyt 56 krang &6 5o Bang gl quyt
Tovag b
5T Liah < | g Tovi i,
-y Ting ub VR prkjanetc  Tdsged  Terdthan | Ddaghas  Qukbss  Tisgel  Teoaghas | Ol hen
Trpe gl dpoh v b
chinh

1 ¥ ] é [ T i L] L] L 13 13

2.2. Nhdp li¢u bao cao thuyét minh

- St dung tai khoan dugc gan quyén tong hop cua bd, co quan ngang bd,
co quan thudc Chinh phi, cua UBND tinh nhap liéu cac dé cuong bao cdo: (1)
Béo cao kiém diém cdng tac chi dao diéu hanh, caa chinh phu, tha tuéng chinh
pht (Mdu sé 1.01-PC/VPCP/TH tai Phu luc I Théng tw 01/2020/TT-VPCP); (2)
Bé4o cdo cong tac kiém soét th tuc hanh chinh, trién khai co ché mot cira, mot
ctra lién thdng va thuc hién tha tuc hanh chinh trén moéi treong dién tir (Mdu sé
11.01-DC/VPCP/KSTT tai Phu luc Il Théng twr 01/2020/TT-VPCP); (3) Tinh hinh
t6 chic thuc hién cic quy dinh cua phép luat vé céng bao (Mdu sé
VI.01/VPCP/TTDT tai Phy luc II Thong tu 01/2020/TT-VPCP).
- Sur dung tai khoan dugc gan quyén nhap liéu caa UBND cap x4, tai
khoan tong hop cua UBND céap huyén nhap liéu bao céo thuyét minh Béo céo
cong tac kiém soat thu tuc hanh chinh, trién khai co ché mot cira, mot cira lién
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thong va thuc hién tha tuc hanh chinh trén méi truong dién tir (Mdu sé 11.01-
DC/VPCP/KSTT tai Phu luc Il Thong twr 01/2020/TT-VPCP).

Buwéc 1:Chon chirc nang Nghiép vu >> Nhap liéu bao cao thuyét minh.
Hé théng hién thi:

o"““'”" ™ u Danh whch nhip ligu

#  nghig bbb e b

T ‘ rehinh pib e . Fibrng 1or 5l GLTGRSTT WFCF o

" QT il i e Thnbibumby  Taepth FIR W mghybludlu  bphy okl ieghy Mghyibing  Thee

# upht bio cia

F  Then i bnang
LR ]

i wulit bao cin 30

#t sullt bbo cha
thrgit menh

Buwéc 2: Tim kiém bao céo thuyét minh can nhap liéu bang cach cung cap
cac thong tin:

- Bon vi bao cao

- Ché d6 bao céo

- Loai bao co: Chon béo céo thuyét minh.

Hé théng hién thi danh séch cac bao céo theo yéu cau.

Buwéc 3:Chon vao biéu tuong © & cot thao tac dé nhap liéu. Hé théng hién
thi nhu sau:

Nhip lifu bio céo ’ BT

Of CLAONG BAD CAD MIEM DIEM COMEG TAC CHI OAD, DIEW MAKH TUA CHENH PELU, THU TUOSE CHINE FHUS Ky bic cio: Thieg B8/ 35020

ey e e mL s CONG TAC CHI BAG, BIEL HANH CUA CHINH - URKD sl sa
. FHL, THU TUGMG CHINH FHU
T His KET DUA THLPC N Dn v bl b il
1. b g ol iy . il e . 8 i lbog; o i
el

T Ghian pik ol quk e in ok b in Sugc giaa ong
Chearg trink cbng bic ol Chian ped Th tesdrg Chisn
phil Chuorsg ik e vl olm B¢ Chink . Den 0 o

i e (1w Bl | EUYPCPITH Pova b 1] bl o 1. TINH HINH, KET QUA THUT HIES

Fare hin sl vy 0 Chiwh b, Thil s Gl phad . . o

i L 0 cun, 80 o (i ol o LIGIYCRITH L. Banh gik cbg e quin 19, Siu hanh cda bj, oo quan, dja phireng
e b |

. B F = QL RS @6 J 0w =

Je——
B I W& x & & K S " E E R AEF N EH- - o
=R = 0= x
- A- B-|® ki
i Ebam gid ga. e ek in {nvimn pivd
Thii g £ g 26 rebii o O g, ks i Evia gid v ol i vk B ool weag ol vae g B, dbe bk o b, oo g Jia phanosg; b i ogur b alda o v v, e bl

rorgan nd bl uuddm b0 e e ol sl ngurla
FELFi. O hoo konk ngheeT

Hé théng hién thi:
- Khu vuc 1: Hién thi muc luc cua béo céo

- Khu vyc 2: Phan nhap noi dung béo céo, ngudi ding nhap liéu cac noi
dung bao cao cta don vi vao cac muc twong ung.
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Buwoc 4: Sau khi hoan thién noi dung, nguoi dung tich luu béo céo.
2.3. Trinh bdo cdo da nhap ligu

Sau khi hoan thanh céc biéu mau s liéu va dé cuong bao cio, nguoi ding
tich chon céc biéu mau va chon chirc nang trinh 1anh dao, nhu hinh minh hoa:

HE THONG THONG TIN BAD CAD CHINM P & Qv mepetc .

Danh sach nhip liéu

~Chon tasn M

1. Tich chon céc bifiu miu cn trinh

ML B Al

NOI dung y kin i ly

lmmoy‘cuwum\ Pha Cha tieh l
3. Nhdp ndl dung trinh

2.4. Duyét béo céo cap don vi

Khi bao céo di duoc trinh dén tai khoan 1anh dao cua don vi, tai khoan
duyét bao céo thuc hién duyét bao cao theo cac budc sau:

Buwéc 1: Chon chiic nang “Duyét cap don vi”.
Buwéc 2: Chon ché d6 bao céo.
Buwéc 3: Xem, kiém tra, ky s6 bao cao truée khi duyét.

Buwéc 4: Duyét bao cao (thdng bao vé trang thdi bdo cdo da dwoc duyét sé
dwoc quri den tai khoan guri bao cao cua don vi)
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HE THONG THONG TIN BAO CAD CHINM PHU

Neghibp v q Duy#ét bdo cdo
Duypte cip dom v o ‘
Thileg bwr s 0L Z020TT VP v Chn Loan b Chon toin bd
W Theo a8 rang thal
bdo cho
~Chgn todn b - © trinh Linh &0

S ] i

O Mendamiu  Tessdumbu  Trangthdl  Nghyddt @l Nghykétthéc Donviges Kyeo e Ngdy thethide  Thao téc

B posavePnasTT w1 QUANTLY o8 1rmh (LTl 1WA Thiehphd Qw2031 200181 . d
SN AN 0N eh A0 W ON M
WO (PADY v >
QUY D1 AN
CHINM WA AN ﬁ
W) AN MM <
i 16 che Gong tif | Gl 1 ong ting 34 1 avg Xem, kiém tra bdo cdo trurdre khi duyét

Hinh anh minh hoa cac budc thuc hién
2.5. Ky sé b&o cao

Buwéc 1: Nguoi st dung két ndi chung thu sé vao thiét bi va cai dat cac file
hd tro ky so trén Hé thong (Piang tai tai muc Tién ich trén Hé thong).

reloasev2018  Caidithysdpld HOSD Quinky  VGCASgrService
Moh aoh by Setupmsi
¥ docx

7

Buwéc 2: Chon @ xem chi tiét bao cdo mudn ky sé

Garl bdo cdo

TR e ke b = £Frie Linkss b

Thmn ivar b Wi rmif ek i

Bank sich bio cia

L - “
A i ke Téw W Prurg ihai gy il il Nipary b O v s By o biha Ny iy’ hatn M
— vaoc |
= TR T T T T TRRTI T TENTN Ay T TN .
i & der 4 g e g
L@ By BlLaras Darid Bd zrion dre &ac o o Firm niu Gang 245 V20T lat 1203 - 4
L BLgran e ik ien i Sac ¥ m s Gaang B BN et 00 -
BCL e By BCLaras Dard Bk zrion e Sac e Tirm Rl Gang 5 22000 Ofiw | 23020
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jc 4: Click chon [Ky dix lié
Buwoc 4: Click chon [Ky dit ligu
-y
Higubdarg VT3 5 e i IR01103000
- nidi w [FTEr e
.
.

T R T TR
Ba vy wy [] kol onin e ] is oo geis [ Eairim manr
]
e . -
] B iy
A e Ll i
i g = g sl

- g
. g etk s i e b
[T ———
T L
g dg . w8 S g

Tk Bk S T 1 W e e W
] i e ke o e g
e
Tl e P T T G PR e T
e e R e L e et o
8 g . i g it
g il s . e e
] e

s b ] SR B Y s
L] Ll B T AL S

=

Hisukang 1771.2 7 K dif ki 2501172020 0 (PREN R THIT HGHIEM] - Thalt s iy 5 ®
‘Dhan chilrg ol af 15 dank. alch
chem e Vikade Test [0 o o e = W
Thlirgg i chiding had all Ty
Chisfihi:  Mobde Test Di-oes Wica o vz e
oo i
TS i cHl i = -
54 Serml:  2EFI13 I:l‘_-: .';'.'1.....
bt il
4 T4 e i T e e e da Dl phy L

L] Dlash b
' [ )
. o sl e e o, £ e ol Foty ol lub:  TUTVIHE

it
] BE ety i ru Hegy hilbgn: TR0

Gl Bl e T D g I 20 Qb T

ok et 7 e phy e Tog il Cing e 6 g i s e
- g
. (it ol bl ok el e i bk

fEgae et Kraspdk ad
. T bt il D ) T s Bt L] E

e Sing. pac oo 53 Suor o TeT
T bt ) i s s i il 58
] il el o st o o o Tl ol i [= Thaed | ki 11w
Wi b 2 modkc cmOng e fir — b i
T B P W O i g ol gl o vl
. 0 S 2 ol T SO T e
ol g e o A s e
by Pl by e R e |
£ T g VT R
sl b P P g e S B D
L] i i g . o ) ceng e
[

Buwéc 5: Tiép tuc click chon [Ky s8]



20

Hipubiasg 17112 ¢ K diF I 290702020 n
o l I
ke Fiorg i ke vt i ik s [Syoes

R e [
o T b —— g i T i Cmep ey Thun g kg i dmrae der da e den

_— s COMATEN ikl b | iy | sl | el she | g lfeie | epaebl | L, o oy | SRl | sl s

— . s g e T e by b e b Tt~ e

da ria - in B e T

- ] e

A " 2y ey g i
g e, §TE a8

i

I c g e L
- o m

2.6. Guri bao cao
e Truong hop 1: Bao céo chi gom céc biéu s liéu nguoi ding thuc hién
chirc nang guri bao cao theo cac budc sau:
Buwoc 1:Chon chire nang Nghiép vu >> Giri béo céo

gy q Gl bl £l

W o b e

LR
rrerger ane

Diank wick bda cda

& P i e nhe

M b b Tan e rede Prong trai
¥ G s cin

Sy b B Ryt thic Bamviges  Spdie gy e R T nic

Buwéc 2: Cung cap thong tin dé chon bao cao muébn gui gom:
- Ché d6 bao céo

- Béo céo

- Loai béo cao

- Bon vi bao cao

- Trang thai

Hé théng hién thi nhu sau:
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Guri béo cho

Buwoéc 3: Chon = dé xem béo cdo truc tuyén hoic “Tai xudng” dé xem tai
may trudc khi Gui/Twr choi bao cao.

Buéc 4: Chon “Ky s6” vao bao cdo bang cach chon

v Y Girl béo cho

B vt i Tem pvee b Trang thee gy bk Ny bt Grv v pree "yt bw NEDy I nen Theo 19

Buc 6: Kiém tra ky sé trudc khi gui di.
Buwéc 7: Chon Giri b4o céo, hé théng thong bao yéu cau xac nhan gui nhu
sau:
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loghide vy q Girl bbe cda . .
Thadn
Firadep L nbE CbE
Meaprt mime
" Thaeg 1w 1 TOIRTT HRLP - TIMH HIMH KT (U GUREGUIYET THU TUC SARH ORI~ £ b Ltk Ll
Tais ek « (TR TE Yy
[EE
Fhurpri misk
e rarh sbil b (b8
e
B e Fire befu mas Tramg ik Pigary it Al Bapary et vhar Fiwrm pias Wy das bt Hgny ibun hatn Tt i
¥ Gl bea i
= I
b i 1T ek
..... =

Chon Pong y dé thuc hién Giri béo cdo. Hé thong thong bao Giri bao cao
thanh cong.

e Truong hop 2: B4o cdo gom ca cac biéu bao cao, dé cuong bao cio va tai
liéu dinh kem nguoi dung thuc hién chire nang giri bao cao theo cac budc sau:

T Yy

ity vy M Gl hbo cho theo cleg vin
* - .-
THAC e e e e
Thams e g ©
aipee [ Thaeh piud 148 Ol Bt Quibe Bun Thgals T T T R L T e S———

Bho Cha chag 28 KAre st TIRC Quy VLY
T 1y 4 ooy
.

A .- Tim bk b o a3t

Bwoc 1: Chon churc nang “Gti bao céo theo cong van”

Buwéc 2: Nhap cong van (luu y: bat budc nhap cac trudng danh dau *)
Buwoc 3: Click button Chon béo céo

Buwéc 4: Nhap tham s6 tim kiém

Buwéc 5: Click nat Tim kiém

Buwdc 6: Chon bao cao tir trong danh sach

Buwéc 7: Click nat “Chon” dé thém céc biéu bao cdo vao cong vin
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Buwéc 8: Néu co tép tin dinh kém thi click nat

o« .
Girl bdo cie theaodng win
#
= Gl b ciio Chadl b ol
+ i
" VTN
o
- ol s |
- | e
- e FR LR -
e e
A A ke i
T Eabiin Y
[
B il e
| O T —— TR LT
¥ P L PP ————— 2
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Pt sy . i ol

Al o s

B o v ey
B S P Ly b B

Tip dish kim

B Tép dinh kém H

T ]

nay

Buwoc 8.a: Click link = 2110
Buwoéc 8.b: Chon file tir may tinh
Buéc 8.c: Click Open d¢ tai file 1én

#p dinh
L T e

T Aren

kitm

Thp dinh kim

Arg T cellxisx

omo.

o)

]
'
pmang
i chinh 14? sgein
B e
l i Thus i
=8
e s 8
L -8
=8
=0
T -
Faven T
VIR = 0
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Bwoc 9: Chon “Luu bao cao”

Buwéc 10: Click nit “Ky s6” dé ky sé bao céo.

Buéc 11: Click nit “Gui bdo c4o” dé thuc hién giri bao cdo dén don vi
nhan. Bao cao chuyén trang thai Ba gui.

2.7.Y&u cau dinh chinh

Sau khi don vi thuc hién da trinh 1anh dao hoac gui bao cao nhung phét
sinh nhu cau thay d6i/dinh chinh thi thyc hién nhu sau:

Buwoc 1:Chon chic nang “Theo doi trang thai bao cao™:

Buwéc 2: Cung cap cac théng tin tim kiém dé tim bao c4o muébn gui yéu cau
dinh chinh:

- Ché d6 bao céo
- Béo céo

- Loai bao cao

- Bon vi bao cao
- Trang thai

Hé théng hién thi:

Thea dai trang thil bido che

Buwéc 3: Chon icon © : Yéu cau dinh chinh tai b4o c4o muén giri yéu cau
dinh chinh.

Hé thdng hién thi théng béo:

|
Ban cb mubn thyc hién thao tac nay?

Pt s |

Huly b Bdngy
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Buwéc 4: Chon “Pong y” dé thuc hién giri yéu cau dinh chinh. Hé thdng
théng bédo guri yéu cau dinh chinh thanh cong.

Luwu y: Di voi bao cdo chua dugc don vi cap trén duyét bao céo thi bao
cao s€ tro ve form nhap liéu dé thuc hién chinh sira dir liéu bao cao. Trong
treong hop bao cao da dugc duyét phai cho don vi cap trén duyét yéu cau dinh
chinh.

2.8. Tong hep béo céo

Chuc ning nay 4p dung ddi véi tai khoan téng hop cia cac Bo, Co quan
trung wong, UBND cap huyén, UBND cap tinh.

Buwéc 1: Kiém tra bao cdo duoc giri dén cua don vi cap dudi, vao “Nghiép
vu”, chon “Kiém tra béo cao gui dén”,ntich chon biéu bao céo sau dé tich chon
nGt “Tir chdi bao cao” ddi voi nhitng béo céo khéng bao dam tinh day du, chinh
x4c hoac tich chon “Duyét bao cao” ddi voi cac bao cao bao dam, nhu hinh anh
minh hoa.

HE THONG THONG TIN BAO CAO CHINH PHU 22 & hemionghop
Nghiép vu q Duyét béo cdo
& Nhap liéu bao cao Ché d8 bao cao Béo céo Loai bo cao Pon vi bao cao
thuyét minh
~Chon toan bj-- v ~Chon toan b~ v ~Chon toan bd-- v ~Chon toan bj-- v
= Kétxudt bdo cdo sé Trang thal Kidu ki béo cdo Ky béo céo Ky dir ligu
ligu
Bao céo d3 dugc giri v - Chon kigu ky bao céo - v - Chon ky bao céo - v - Chon ky dir ligu --
= Kt xuit bao cao
thuyét minh
ich bao ca L Taixung \6ibsocio & Duyét b? AKié
& T5ng hep béo cao'ss Danh sach béo cao T @ Tirchéit & Duyét i&m tr
lidu
z || Ma bigu méu Tén bidu mau Trang thai Ngaybitdau  Ngaykétthic Donvibiocdo Kydirlisu  Ngaythwchién  Thao tic
& Nhap ligu béo cao s6
figa 11.01- DE CUONG BAO CAO Bao cio da 23/01/2021 30/03/2021 Huyén Binh Quy 172021  02/02/2021 ®E 0
DC/VPCP/KSTT CONG TAC KIEM SOAT duogc gl Chéanh

THU TUC HANH CHINH,

TRIEN KHAI CO CHE

MOT CUA, MOT CUA

LIEN THONG VA THUC

HIEN THU TUC HANH

CHINH TREN MOI

TRUONG DIEN TU v

@ Theo dai trang thai
béo cdo Hién thi cac dong tir 1 dén 2 trong téng s6 2 dong

4 Giri béo cao

+ Kiém tra bio céo giri
dén

Buwéc 2: Tong hop bao céo, vao “Nghiép vu”, chon “Téng hop bao cao sd
lidu”, chon biéu b&o c4o can téng hop
| HE THONG THONG TIN BAO CAO CHINH PHU L2 g homsabetonghon

Nghiép vy q Danh séch bao cdo téng hop

# Nhip Ngu bio cdo 6
gy - Chon toan bj

4 Yéng nop bio cio b o o
<= 1. Chon Téng hop bédo cdo sb ligu
7 Nhdp Beu bio cho 2. Chon biéu can téng hop
thuyét minh
A Gin béo cho M3 bléu mbu Ky dir g Ny bit dbu Nghy két thic Ngdy mé Ngay dong hao the

¥ Duyét béo céo

# Theo ddi trang théi
béo cho SaNPCPAKSTT

= Két wuiit bdo cho 56
ligu

T xét xuit bio cio
thuyét minh
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Buwéc 3: Céc sb liéu tir biéu bao co giri dén duoc duyét & Budc 1 s& dugc
tu dong théng ké vao biéu tong hop. Bé tong hop sb liéu da duoc duyét, nguoi
dung tich vao tinh nang “Tdng hop dit liéu lién két danh muc”, chon “Pong ¥ &
thong béo cuia Hé thong nhu hinh minh hoa sau:

———
m @ Xamtrgng thii hio che @ Tdeg hop o0 lifu lon bt danhmye | O

. Téng hop Bl I thanh cang
G

KET QUA XUr LY PHAN ANH, KIEN NGH] (PAKN) VE QUY DINH HANH C 1y 172021

f

o 1. Tich chon chirc nang téng hop
2. Tich Bong y

55 lurgmg PAXN dusgc tiep nhin Kt qua xir by PAXN
Theo néi éung Thea thisl diden tiép rhan D xir by Dang xir b

56 PAKN 3 xir Iy duge 83
HY ivedo ermarrbachodonces T6F Wanhvibdnh  Quy diok Whoh - S Tong dm""“‘ by o nAGHM PRI ygng anhvihanh  Quy dink hanh ctng khai
cnink chnh Ry e L AN e Quy dinl Tukjowse  Trongky 6 inh chinh
1 2 3 K 5 6 7 ] * ”w " n 3 “ 5 %
5 e 5 p P o 7 & A « # 0

&

2

Sau khi hoan thanh viéc téng hop cac biéu sé liéu cia ché do bao céo ngudi
dung thuc hién cac budc trinh 1anh dao nhu huéng dan tai muc 3.3.

2.9. Duyét yeu cdu dinh chinh

Dé duyét yéu cau dinh chinh tir tai khoan cip dudi gui 1én, ngudi ding s&
thuc hién theo cac budc sau:

Buwéc 1: Chon chirc nang “Kiém tra béo cdo giri dén”: O phén trang thai
bao céo chon “Duyét cap don vi giao”.

2> | HE THONG THONG TIN BAO CAO CHINH PHU £ & hamnhabeitonghop
o . q .
Nghiép vu Kiém tra b&o céo giri dén
3
E
* A b s .
#" Nhap liéu bdo cdo Ché df bao cdo Béo cao Loai béo cao Bon vi bao cao
thuy&t minh
@ —Chon toan ba—- v ~Chen toan bg-—- v ~Cheon toan by - ~Chen toan bo-- -
= Két xut bdo cdo s§ Trang thai KiBu ky bao cao Ky bao cao Ky dit liéu
ligu
Duyé&t cdp don vj giao ~ - Chon Ki€u ky bdo cdo - v --Chon ky béo céo - v == Chon ky dir ligu - ~
&t cép don vigi hon kiéu ky héo ca hon ky béo ca hon ky dir lig
= K&t xuat bdo cdo

thuyét minh o

Danh sach bao cao L Taixudng Tir chéi bao cao A Kiém tra ky s6
+ Téng hop béo cao s& g 9 ! e
ligu
) Ma biéu mau Tén biu mau Trang thai  Ngaybatdau Ngaykétthac Bonvibaocao Kydirlieu Ngaythuchién  Thao tac
#' Nhap lidu béo caosé
ligu O n0sa/vPCP/KSTT  KETQUAXUTLY  Duyétcdp  26/11/2020 31/12/2020 Phangtwphap  Quy 4/2020 01/03/2021 ®
PHAN ANH, KIEN  don vi giao o
A ciihio e NGH] (PAKN) VE
GUri bao céo QUY BINH HANH
CHINH VA HANH
" Kiém tra bao cao giri VIHANH CHINH
- TAI CO QUAN,
dén
BON VI
@ Theo dbi trang thai &n thi cac do - B 53 dé
béo cdo Hien thi cac dong tur 1 dén 3 trong tong s6 3 dong

1 Duyét bao cao theo
cdng van

Buéc 2: Chonicon ™ : Duyét yéu ciu dinh chinh.
Hé thdng hién thi théng béo:
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Ban c6 mudn thirc hién thao tac nay?

‘ Thodt ‘ péng §

Buwéc 3: Chon “Péng y” dé thuc hién gui duyét yéu cau dinh chinh. Hé
théng théng bao thanh cong khi duyét yéu cau dinh chinh thanh céng.

Duygt bao cao n
#
*
Thio Test - sChgn padn b - sChgn padn b
R Lok B - B o & duge duydt chp den vi gias
Danh sich bio cdo L L= & 4
WS B mbu T by mda Trang chal Mgdy bt ddu  Mgay kit thic  Dom v bdo e K o u Mgdy thir hign  Tha Gl
058 _cha_con_dich RET QU LY PeekM AN Biockodl  26011/2020 Hugln Long M9 Quy 42020
DEN MGH| (FAKN BN & upr duyet
daci mar o COBEEE Ko Bom
N
Hi Horg i 4 ™ R

Khi d6 bédo céo s& dugc tra vé form nhap liéu caa don vi thuc hién nhap
liéu/ tong hop bao céo.

3. Khéi chire ning chung

3.1. Tra ceru bao cao

Buwoc 1: Chon Tra ctiru -> Tra ctiru bdo cao

% Tra ciru i H

=
Fl J
E'1 Trang théi bao cao <

Théng ké glri nhin <

+

Tra ciru danh muc <

Buwéc 2: Nhap thdng tin can tra ctu
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Tra cliru bdo céo
AChink test Bed Cllab Wb AL

Oh glao Myl Thin L Ch- Lhon L ch-

Kt qud tra el /

ETT RN e mla Tin bidu mbu gy bt d8u Highy kit chis Bon vl glao G ¥ nhdn Wiy A i Trang thal Thao ti

OO0 10N R

Luu y: T ngay - Dén ngay bao tron khoang thoi gian Ngay mo - Ngay
dong nhap liéu bdo céo

Buwéc 3: Chon “Tim kiém” Két qua s& hién thi & muc “Két qua tra ctru”

Buwéc 4: Chon icon: - dé xem chi tiét bao céo.
3.2. Xem lich s bao cao
Buwéc 1: Tim kiém béo cdo theo cac budc & trén

Buwéc 2: Tai giao dién két qua tim kiém, chon icon = dé xem lich st bao
céo. Hé thng hién thi:

n LICH SUr BAO CAD

Y Q
Buwéc 3: Chon tai xudng dé tai lich str bao céo.
3.3. Xem trgng thai bao céo
Buwoc 1: Chon Trang thai bdo cao nhu hinh anh
d Thikt ké béo cko 8 lidu

m T - Tt
Ly ¥
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Buwéc 2: Chon cac théng s6 dé tim bao céo

Trgng thai bda cie

[ra ia wrl = i i oy £

il i bk £ Trirgt T s s &

tnh-n._n

Mg AIPANTY SA 41 KA, puyie rkds gud bas 88 v 16 ring bap i fong ireag gk gl Buntcus Bps 0o e e 0 R
mac

HaVEORSTT bR AN, B b i i phale ek, Bisin oyghy ST v gy el hiah chank
"

LTI Gy B i 0 i e [k TR L
s g o nR ph

[~
=3
FVRTRILTE 51 g M i L84 S TTH L S8 eeg
BCD 1B s i st | m
i Ieiad Ha T
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Buwéc 3: Chon béo c&o can dé xem trang thai

n Trang théi bdo céo

”

™ T oy Sho Lhe ooy Quy 20

D sdch bdo che Trang AM bbs che 2

LT SN

L VRCRINLTT RAGAT KA Ngwpha wbe gk bat 06 ol o g Ay Ve g Ireng P8 et thn O LTEE L
e

T RAAA KA S0 ot By b A i g P AT o gy e b G

T4 N o e v TRRC yuy Mk rung tbe Sy Snidy thie VRO, i .
b phing e e

==
FIMVRCRATTT M b o 04 Lt Mg TTIE | 10 itwiwng
ot e e e ==
e i) Me teutd
BEa/VRCRUETT PRONG-SA PHOIE 08 Gob m Iy e avh, bibe g (PAAN) vE gy ik Sanh (hirs m
TEDVPTPIEITE TIVANT 1IN L 1TWON RGP e Ao 84 Guy S0 Rdots et
FIA/NPOMNETT B0 18 S ok hn b by Song oy Sk el nd S shiown (TENE) 4 B4 ‘m
FRATVRCAMITY P 1A G0 Qb 0 I PRA S0 W R PARAG W Gy B0% R (hink
BUMVPCRITTT S A TINN A0 ik 00 0y AR S M g (PR by SN R m
BAVRORUITT PROME4A PIOE Tin N 0 b A y?t 1N I S (N A B4 phreng
TAUPCPRITT LAGA JA ToWh RaA M40 Gud PA GVt T Tal RARA [Nk 13 B pEng m
€T GIE TNIART Thag 4y R (rwag arte S e g bk (F (s 200 fele b

==

SRR RITT A ok b wadt. dare pan Saa TTL wt da pharomg

3.4. Quan ly thong bao

3.4.1. Xem ngi dung théng béo

Buwéc 1: Bang nhap hé théng va chon icon qua chudng & goc trén bén phai
va chon “Xem toan man hinh”:



30

2 & haugiang.guibe

’ Théng bao Ranh dduistcadad
Theo doi trang thai bao
*
HOm nay
Q
16 ba Khdng c6 théng ba¢
= ~Chon toan bg--
Qn toan
Truéc dé
AED .
| dad giao bol Admin Hau
~Chon toan bd-- o vao It y -
/2 1
@ B30 cao STT220 d3 duoc gul bdt haugiang.tanghor
Danh sach bao céo Tinh Hau Giang vao lGc 16:25:30 ngay 26/06/2020. Xen L
- @ Bdo cdo STT220 d3 dugc gul bot hauglang tonghop
| MAabifumdu Ténbiéun . 3 (rlidu  Ngaythu
Tinh Hau Gigng vao luc 16:25:01 ngay 26/06/2020. Xen
O " 6/2020 13/06/20:
I Xam LOJn man henib l
14 2
’ - A A Y . H Y id 7 A 4 .
Buwoc 2: Hé thong hién thi giao dién quan ly thong bao:
Théng bao
Q & Chya Goc D4 Soc Ticca
o€
Chon ngudl gin v Chon don vi -
7] Chon tit ch Danh diu d3 dog
(@) @ Béo céo 1405 CTCO01 a5 durgc poob&mmmmg-mjmt_\; vao luc 09:18:38 ngay 30/06/2020. Xam
O @ Bao cao 5TT220 04 duoc gin bat haugians tonghen - Tinh Hiy Glang vae G 16:25:30 ngay 26/06/2020. Xem
L @ Béo cho STT220 04 durge gin b1 hauglang tonghop - Tinh HA, ng vho 16¢ 16:25:01 nghy 26/06/2020, Xom
O @ Béo cao STT220 04 durgc gin bt haugians tonghop - Tinh Miw Glang vae 1k 16:24:31 ngay 26/06/2020. Xem
0 @ Béo cio 5TT220 63 durge gin bét hauglans.tonghop - Tinh Hiu Glang vie 16 16:23:54 ngiy 26/06/2020, Xem
Hida th|cacadng ey 1 38n 2Strongting S5 05 0dng | 25.  Gdng itrang -

Buwéc 3: Chon “Xem” dé xem chi tiét noi dung théng béo

3.4.2. Tra curu théng bao

Buwoéc 1: Truy cap chirc nang: Tu qua chubng bén goc trén bén phai >>

chon Xem toan man hinh

Buwéc 2: Tai giao dién quan 1y, cho phép nguoi dung nhép céc thong tin dé

tra cru théng bao, sau d6 nguoi dung chon thong bao dé xem noi dung.
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Théng béo
'
W & Chue foc B8 doe Ticd
Q a
Admin Hiu Glang o w Chon don wi a w
[1 Chon tatca Banh diu d3 doc

U g Bdo cda STT220 dh duoc glao bél Admin Hiy Glang - Tinh Hilu Glang whe e 16:22:37 nghy 26/06/2020, Xem
L i Béo cao STTEH0 o5 duge glao bai Admin iy Glang - Tink HAw Giang wao bic 16:22:08 ngay 26/08/0020. Xem
O @ Bao céo STTZ20 05 dwoc glan bl Admin Hiu Glang - Tink Hiu Glang vao bic 16:21:59 ngay 26/06/2020. Xem
L i B cho STTINE o8 dwge glao bdi Admin Hiu Glang - Tink Hbu Glang vho hic 16:13:19 aghy 26/06/2020, Xam

O @ Bao cio STT218 ¢35 dwyc glao b Admin Mau Glang - Tink Hiu Giang vao bic 16:13:10 ngay 26/06/2020. Xem

Hidn thi gl ddng wr 1 8fn 15 crong thng 50 70 gang 75 |cdbdng | wrang n

3.5. Qudn Iy hinh dnh ky sé
Budéc 1: Dang nhap hé thong chon chirc nang Quan ly hinh anh ky s6

Thém mal dnh ky 58 m

WHFT

B LF Tiu

Buwéc 2: Chon Loai ky sé

Bwéc 3: Nhap thong tin hinh anh gdm Chuc danh
Buwéc 4: Chon file anh ky s6

Click chon “Chon file” hé thdng hién thi
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Chon File

Luu y: hé thong chi hd tro hinh anh ky sé6 dwéi dinh dang .png

Nguoi dung tiép click “Chon file” sau d6 click “Pong ¥ néu dong y voi
file hinh anh da chon hoac click “Huy” dé huy thao tac chon anh.

Buwéc 4: Click “Luu” dé thyc hién luu anh ky sé

4. Khéi chire ning quan tri Hé théng

Khdi chtrc ning nay danh riéng cho tai khoan quan tri cip cao dugc phan
cho céc bg, co quan va UBND cap tinh. Cac chirc nang chinh trong quan tri Hé
thong gom:

4.1. Qudn tri co quan/don vi
4.1.1. Xem thong tin don vi

Buwéc 1: Piang nhap vao Hé théng.

Buwéc 2: Chon Quan tri Hé thong .

Buwdéc 3: Chon Quan tri don vi. Hé thdng s& hién thi cac don vi thudc
Chinh phu:
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Buwoéc 4: Chon don vi & menu trai va hién thi théng tin chi tiét don vi &
bén phai man hinh.

4.1.2. Thém moi co quan, don vi

Buwéc 1: Tir Danh sach don vi, chon “Thém” dé thém méi don vi

G ﬁm:‘ln‘nm‘ | o i |

Dani akih dhm v ‘| Thilng tin dm v m
vy

g Pl e

Buwodc 2: Nhap thong tin don vi mai trén khung nhap.
o Pon vi cha: Chon don vi cha dé tao don vi con truc thuoc.

o Tai khoan: Tai khoan admin dé quan tri don vi. Tai khoan nay
thudc nhém quan tri hé thong.

Buwéc 3: Chon nut “Luu”. Hé théng hién théng bao néu luu thanh cong.
4.1.3. Sura thong tin don vi
Buwéc 1: Chon don vi va chinh stra théng tin theo nhu cau.

Buwéc 2: Chon “Sira” dé luu lai thong tin. Hé thdng hién thdng bao néu
luu thanh cong.



4.1.4. Xoa don vi

Buwéc 1: Chon don vi can xoa .

34

Buwéc 2: Chon “X6a”. Hé thdng hién thong béo néu luu thanh cong.

4.2. Qudn tri ngwoi dung

Quan tri don vi cua by, co quan ngang bd, co quan thuoc Chinh phu,
UBND cap tinh sé& thuc hién quan 1y nguoi ding cta don vi, dia phwong minh.
Quan tri don vi 1a ddu méi cua don vi s& sir dung tai khoan VNConnect dé dang
nhap vao hé théng va thuc hién cac cong viéc quan 1y ngudi dung nhu: Tao tai
khoan cua hé thdng, X6a tai khoan, Dt lai mat khau, Két ndi tai khoan da c6 tai
khoan VNConnect vao hé thong.

4.2.1. Nhom ngueoi dung

Hé thong thiét 1ap sin nhém nguoi dung dé cho phép quan tri cia cac don
vi tao tai khoan nguoi dung trong pham vi:

a) Béi voi B, co quan ngang b, co quan thudc Chinh phi:

STT Tén nhom ngwoi dung Mo ta
1 | Duyét bdo cdo cap Bo/ nganh | Duyét bao céo cua bo, nganh
va tuong duong
2 | Guri béo cao cap Bo/ nganh va | Gui bao cdo cho don vi giao thudc cap
tuong duong Bo/ nganh
3 | Guri bdo c4o cdp Cuc/Vu va | Gui bao cao cho don vi giao thudc cap
tuong duong Vu/ cuc
4 | Gui béo cao nganh doc cap | Gui bao cdo cho don vi giao thuoc nganh
Trung wong doc cap Trung uwong
5 |Nhap ligu cap Cuc/Vu va|Nhap ligu cac bao cdo so liéu, bdo céo
tuong duong thuyét minh, bdo cado khao sat thuoc cap
Vu/ cuc
6 |Quan tri hé thong cap | Quan tri h¢ thong cho phép quan tri don
Bd/nganh va tuong duong vi hanh chinh, quan tri nguoi dung, cau
hinh don vi nhan bao cao, giao bao cao
cho don vi cap dudi thudc cap Bo/ nganh
7 | Quan tri cap Cuc/Vu va tuong | Quan tri h¢ thong cho phép quan trj don
duong vi hanh chinh, quan tri ngudi dung, cau
hinh don vi qhan béo cao, gigo b&o céo
cho don vi cap dudi thuoc cap Cuc/ vu
cuc
8 |Tong hop bdo cdo cap|Tong hop bdo cdo cua cac don vi cap

Bd/nganh va twong duong

duéi thudc cap Bo/ nganh
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Tong hop béo céo cap Cuc/Vu
va trong duong

Tong hop béo cdo cua cac don vi cap
dudi thuoc cap Cuc/ vu cuc

b) Bbi véi UBND tinh, thanh phé truc thudc Trung wong:

STT Tén nhém ngwoi dung Mo ta
1 | Duyét b4o céo cap tinh Duyét bao cao cua UBND tinh
2 | Guri bdo cao cap Tinh Gui bao cao cho don vi giao thudc cap
Tinh
3 | Gui bao cao nganh doc cap | Gui béo cdo cho don vi giao thugc nganh
Trung wong doc cap Trung uwong
4 | Gui bao cdo nganh doc cap | Gui béo cdo cho don vi giao thugc nganh
Tinh doc cap Tinh
5 | Gui bdo céo nganh doc cap | Gui béo cdo cho don vi giao thugc nganh
Huyén doc cap Huyén
6 | Gui bao cédo cua sd, nganh Gui bao cdo cho don vi giao thudc cac
S&, nganh cap tinh
7 | Giri bao céo cap Huyén Gui bao cao cho don vi giao thudc cap
Huyén
8 | Gui bdo cao cap Xa Gui bao cao cho don vi giao thudc cap
Xa
9 | Nhap liéu cua s&, nganh Nhap litu cac bao cdo sd liéu, bao céo
thuyet minh, bao cao khao sat cua, so
nganh cap tinh
10 |Nhap ligu nganh doc cp | Nhap li¢u cac bao cao s liéu, bao céo
Huyén thuyét minh, bao cdo khao sat thuoc cap
Huyeén
11 | Nhap liéu cap xa Nhap ligu céc béo céo so liéu, bao céo
thuyet minh, bao cao khao sat thugc cap
xa (c6 quyen Giri bdo céo)
12 | Quan tri hé théng nganh doc | Quan tri hé thong cho phép quan tri don

cap Tinh

vi hanh chinh, quan tri ngudi ding, cau
hinh don vi nhan bao céo, giao bao céo
cho don vi cap dudi thudc nganh doc cap
Tinh
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13 | Quan tri hé théng cap Tinh Quan tri h¢ thong cho phép quan trj don
vi hanh chinh, quan tri nguoi dung, cau
hinh don vi nhan bao cdo, giao bao cao
cho don vi cap dudi thugc cap Tinh

14 | Quan trj hé thong cap Huyén | Quan tri h¢ thong cho phép quan trj don
vi hanh chinh, quan tri nguoi dung, cau
hinh don vi ’nhan bao cao, ’giao bao cao
cho don vi cap dudi thuoc cap Huyén

15 | Tong hop bdo cdo cua so, | Tong hop bdo céo cua cac don vi cap

nganh dudi thudc so, nganh cap tinh

16 | Tong hop béo c4o nganh doc | Tong hop bdo céo cua cac don vi cap

cap Trung uong dudi thugc nganh doc cap Trung wong

17 | Tong hop béo cao nganh doc | Tong hop bao céo cua cac don vi cap

cap Tinh duai thudc nganh doc cap Tinh

18 | Tong hop bao céo cap Tinh Tong hop béo cdo cua cac don vi cap
duai thuge cap Tinh

19 | Tong hop béo céo cap Huyén | Tong hop bdo céo cua cac don vi cap
dudi thude cap Huyén (c6 quyen Gui bao
cao)

20 | Tong hop béo céo cap Huyén | Tong hop béo céo cap ciia céc don v cap

(TTO1) duai thuoc cap Huyén (khdng co quyeén
Guri bao cao)
21 | Duyét cap don vi (TTO1) Duyét cac bao c4o ma cap don vi gui 1én

Déi véi cac tai khoan quan tri cua cac cap don vi duoc phép quan tri nguoi
dung, cho phép tao/ stra/ x0a tai khoan nguoi dung va gan quyén tai khoan cho
nhém nguoi dung da duoc thiét 1ap san.

4.2.2. Xem thong tin nguoi dung

Buwéc 1: Pang nhap vao hé thong.

Buwéc 2: Chon Quan tri hé thdng -> Quan tri nguoi ding.
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- Hién thi cac tai khoan c6 trong hé théng.

- Chon tirng tai khoan dé hién thi chi tiét thong tin.

4.2.3. Thém mdéi nguoi dung tai khoan VNConnect
Buwéc 1: An vao nat VNConnect.

| ME THENG THONG TIN BAD CAD CHiINM PO 0 g sumiimiien I

O Quéantn he thoag ‘ Quén trf nguén dung

Z
Danh sach nguret dung Thang tm tal khadn mgues dung IR L
Qe e} e v
SO h phuiChinh phivig Ti Chinh -
oa-w'.«wn - s

+ O N

B aden

bic tonghecp

btcguibe

BTN IAP32 A0 e bbat S 1500
bicdikd

btcdeyet

Buwéc 2: Hé thdng hién thi man hinh thém méi VNConnect. Thuc hién tim
kiém tai khoan VNConnect theo Ho tén, S& chimg minh thu, sé dién thoai hoic
email vai kiéu tai khoan thuoc nhom Nguoi dan hay Té chuc:

HE Tiafses THEKC TIH BAD CAD CHikes Pyl

THEM MO VNCONNECT
r s
a m,.nm“mo PR—— Tedng tin 181 khodn nprod ding
ol
a ® ) :
- —Lhan e c8—
+ Hiowk b e =5 e e CHT
B Thi HOng Hash Db s Lo TS EETETDOLTS e
B thi hEng hani b b E1300 | Erpanco oo R | AN EI1RIO0EATO
Eus Thi g Hanh s 55308 Cat=al il
i Thi ity Hash oaTMEsa2Es I00RETION
B T HOng Hash NPk R TR o IGETs SN
B Thi oy Hash hashbhgprmall com O 4I0T po gl =]
[+ mam | O men }
@
Bigarsi dlng g i Trang thal
Emd b i Dasghom Sing -
o o m
B T e b B 1 & T W o A S
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Két qua s& hién thi di liéu thoa man diéu kién tim kiém.

Buwoéc 3: Chon ngudi dung tai khoan VNConnect va hoan thién nhap liéu
cac thong tin phan quyén cho tai khoan VNConnect:

T2 | MG TIGHG THERE TIK BAD CAD Chik Pl 0 f oumssegeh

" THEM M VNOOMNECT

| Bl THi H&ng Hanh W 430 m Teanig tin 18 khodn ngurid dang

L]
B T3l Chinh!T g kiboas L ke Fiaiip lifu DD ciip B8 o quan nga

* e wh B trad £ e o CMIT

L B2 1 e2ETI-I0T3 -4 w- bl | OO

W&l Thi Heng Hank A0 T2

I | L2t ] EanbhiSgresil com

B3

Bgurii ding i tn Trang chil

+ Co quan quan ly: Trong cdy co cau to chitc ma quan tri don vi quan ly.

+ Nhom ngudi dung: Chon nhom ngudi ding mudn phan quyén cho tai
khoan.

+ Trang thai: Liy tuong ng véi ngudi dung da chon, va khéng duoc
phép chinh stra.

+ Trén ding nhap: Lay twong tng véi ngudi dung di chon, va khong
duogc phép chinh stra.

+ Ho va tén: Liy tuong tng voi ngudi dung da chon, va khong dugc phép
chinh sua.

+ CMND: Lay twong tng véi nguoi dung da chon, va khong duoc phép
chinh sua.

+ S6 dién thoai: Lay tuong tng véi ngudi dung da chon, va khong duoc
phép chinh stra.

+ Email: Ly twong Gng véi ngudi dung di chon, va khong dugc phép
chinh sua.

Bwéc 4: An nit Thém dé hoan tat viéc thém tai khoan VNConnect.
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