UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN TUAN GIAO Doc 1ap - Tu do - Hanh phuc
S6: 02 /KH-UBND Tudn Gido, ngay 05 thang 01 nam 2020
KE HOACH

Tap huén st dung chit ky s6, gidi quyét thi tuc hanh chinh
trén Cong dich vu cong cia tinh nidm 2021 trén dia ban huyén Tuan Giao

_ Can cir Ké hoach so 172/KH-UBND ngdy 21/12/2020 cia UBND huyén
Tuan gido ve vi¢c xdy dung Keé hoach Ung dung cong nghé thong tin trong co
quan nha nudc huyén Tudan Gido nam 2021.

UBND huyén xay dung ké hoach tap huin sir dung chir ky sd, giai quyét
thu tuc hanh chinh trén Cong dich vu cong cua tinh nam 2021 trén dia ban huyén
Tuan Gido nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich
- Théng qua viée t6 chirc tip huén, can bo, cong chirc biét cach:

+ Str dung chir ky s, giai quyét cong viée, ky s6 trén hé thdng Quan 1y van
ban va Ho so cong viéc huyén (TD Office).

+ Pang nhép, giai quyét thi tuc hanh chinh cho c4 nhan, t6 chiic trén Cong
dich vu cong (DVC) cua tinh.

- Tung budc nang cao chét lugng, hi€u qua, y thic, trach nhiém trong thuc
thi nhi¢m vy, cong vu cta can bg, cong chirc.

- Cong khai, minh bach qua trinh giai quyét cong viéc cua can bg, cong
chtic, gop phan hién dai hoa nén hanh chinh, ning cao chi sb cai cach hanh chinh
cua huyén.

2. Yéu cau

- Noi dung chuong trinh tip hudn mang tinh Gng dung, cu thé, thiét thuc,
khoa hoc, phu hop vdi1 nang luc cua can bg, cong chirc; kién thirc dugc trang bi
phu hop véi thot gian hoc tap.

- Lanh dao, can bd, cong chirc nam chac nhitng ndi dung co ban:

+ Quy trinh xir Iy van ban, xtr Iy hd so cong viéc, ky s, phat hanh va luu
trtt van ban trén hé thong TD Office.

~ + Thanh thao quy trinh giai quyét thi tuc hanh chinh (TTHC) cho c4 nhan,
t6 chtrc trén Cong dich vu cong cua tinh.

II. NOI DUNG
1. Poi twong tip huin
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- N6i dung 1: Str dung chir ky sd, xtr Iy cong viéc trén hé thong TD Office:
Lanh dao Bang uy — HDND — UBND, can b, cong chtrc xa.

- Noi dung 2: Giai quyét thu tuc hanh chinh cho ca nhén, to chirc trén Cong
dich vu cong cua tinh: Lanh dao UBND, cong chtrc xa.

2. Hinh thitc, dia diém t6 chic
T chirc tap huén tap trung tai tru s6 UBND xa.
3. Phwong phap tip huin

Két hop boi dudng 1y thuyét va huéng dan thyc t&; két hop phuong phap
thuyét gidng vdi thao luan cung tham gia ctia hoc vién.

4. Ndi dung tap huin

- Noi dung 1: Str dung chit ky s6, xtr Iy cong viéc trén hé théng TD Office.

- Noi dung 2: Giai quyét thi tuc hanh chinh cho c4 nhan, t6 chirc trén Cong
dich vu cong cua tinh.

5. Thoi gian tap huan

01 ngay/ x4, du kién dau thang 01 nam 2021 (Thoi gian cu thé giao Van

phong HDND — UBND huyén thong nhat véi UBND céc xd, thi trdan 1én ké
hoach trién khai thuc hién).

6. Giang vién: Giao Van phong HDND — UBND huyén cu.

I11. KINH PHi

1. Kinh phi thyc hién Ké hoach nay do ngan sach huyén bd tri, duoc cap
cho Van phong HDND - UBND huyén nam 2021,

2. Van phong HDND - UBND huyén phdi hop véi Phong Tai chinh-Ké
hoach huyén lap du toan trinh UBND huyén phé duyét va thuc hién theo dung
quy dinh cua Ludt Ngan sach Nha nudc ndm 2015.

IV. TO CHUC THUC HIEN

1. Van phong HDND — UBND huyén

- Bién soan tai liéu, nd1 dung, bai giang theo chuyén dé, cu thé timg noi
dung cho phu hop ddi tugng, diéu kién thuc té cua dia phuong.

- Chu tri ph01 hqp Vo1 UBND cac x4, thi tran to chirc tap huén hiéu qua, tiét
ki¢ém theo ding Quyét dinh s6 01/2018/QD-UBND ngay 02 thang 01 nam 2018
cua UBND tinh Pi¢n Bién vé viéc ban hanh quy dinh ché d§ cong tac phi, ché
dd chi t6 chirc hdi nghi cua cac co quan, don vi trén dia ban tinh Dién Bién.

- Chi tra ché do tap huan, hoan thién chimg tir thanh, quyét toan theo quy
dinh.

2. UBND cic x4, thi tran

- Lap danh sach lanh dao, can bo, cong ch}'rc tham du tap huan vé UBND
huyén qua Van phong HDND - UBND huyén tong hop trudc ngay 08/01/2021.
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(ban dién tw guri qua thu dién tr Lyxuanthanh@gmail.com).

- B6 tri dia diém tap hudn va thyuc hién phdi hop quan 1y 16p tap huin theo ké
hoach.

Trén day 1a Ké hoach tap huin vé Téap huén sir dung chir ky sd, giai quyét
thu tuc hanh chinh trén Cong dich vu cong cua tinh nam 2021. UBND huyén
yé}l cau UBND céc x4, thi tran thyc hién ddm bdo ndi dung, tién do, yéu cau cua
K¢ hoach da duyg¢t./.

Noi nhin: TM. UY BAN NHAN DAN
- TT. Huyén uy; »
- TT. HDND huyén; CHU TICH

- Lanh dao UBND huy¢n;

- Phong TC - KH huyén;

- TT. HDND va UBND cac x4, thi trin
- Luu VT.

Vii Van Pue
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