Thu tuc chirng thuc ban sao tir ban chinh giay to, van ban
do co quan t6 chirc c6 tham quyén cta Viét Nam cap
hoac chirng nhan

DVCTT mét phan

Trinh tu thuc hién

+ Nguoi yéu cau ching thuc phai xuat trinh ban chinh giay to, van ban lam co s& dé ching thuc
ban sao va ban sao can ching thuec.

+ Truong hop nguoi yéu cau ching thuc chi xuat trinh ban chinh thi co quan, t6 chirc tién hanh
chup ttr ban chinh dé thuc hién chirng thuc, trir trudng hop co quan, t6 chire khong cé phuong
tién dé chup.

+ Nguai thuc hién chirng thuc kiém tra ban chinh, déi chiéu véi ban sao, néu ndi dung ban sao
ddng véi ban chinh. Ban chinh gidy t, vdn ban khong thudc céac truong hop ban chinh giay to,
van ban khong dugc dung lam co sd dé ching thuc ban sao thi thuc hién chirng thuc nhu sau:
* Ghi day du 16i chirng ching thuc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi rd ho tén, dong dau cta co quan, t6 chirc thuc hién ching thuc va ghi vao sé chirng
thuc.

Doi vai ban sao ¢ tir 02 (hai) trang trd 1én thi ghi I6i chirng vao trang cudi, néu ban sao cé tir 02
(hai) to trd |én thi phai déng dau giap lai.

Moi ban sao duoc ching thuc tir mot ban chinh gidy tg, van ban hodc nhiéu ban sao dugc chirng
thuc tr mét ban chinh gidy to, van ban trong cing mot thai diém dugc ghi mot sé chirng thuc.

+ Nguai yéu cau ching thuc nhan két qua tai noi ndp hé so.

Linh vuc

Chung thuc

D6i tuong thuc hién

Cach thuc thuc hién

Truc tiép

Thanh phan ho so

Giay to phai xuat trinh:



1. Ban chinh gidy tg, van ban lam co s& dé chirng thuc ban sao va ban sao can chirng thuec.
Trudng hop ngudi yéu cau chirng thuc chi xuat trinh ban chinh thi co quan, t6 chirc tién hanh
chup tlr ban chinh dé thuc hién ching thuc, trir trudng hop co quan, té chire khéng cé phuong
tién dé chup. Ban sao tlr ban chinh dé thuc hién ching thuc phai cé day da céc trang da ghi
thong tin cua ban chinh.

Yéu cau thuc hién

Ban chinh giay to, van ban can chirng thuc.Ban chinh gidy to, van ban khéng dugc dung lam co
s@ d€ chirng thuc ban sao:+ Ban chinh bi tdy xda, stra chira, thém, bét ndi dung khong hop 1é.+
Ban chinh bi hu hong, cii nat, khong xac dinh dugce ndi dung.+ Ban chinh dong ddu mat cda co
quan, t6 chirc cé tham quyén hodc khéng dong dau mat nhung ghi rd khong dugc sao chup.+
Ban chinh c6 nodi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chéng
ché do xa hoi chu nghta Viét Nam; xuyén tac lich sir ciia dan téc Viét Nam; xtic pham danh du,
nhan pham, uy tin cta céa nhan, 16 chirc; vi pham quyén céng dan.+ Gidy tg, van ban do ca nhan ty
lap nhung khong c6 xac nhan va déng dau cua co quan, td chirc ¢ tham quyén.
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Co quan thuc hién

Uy ban Nhan dan x4, phuong, thi tran.Phong Tu PhapTé chirc hanh nghé cong chirngCo quan dai
dién cé tham quyén

Co quan ban hanh

Co quan phéi hgp



