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$6: 664 /UBND - TP Tudn Gido, ngay 8 thing 5 nam 2019
V/v tiép tuc quéan triét, t6 chuc
thuc hién cdng tdc ching thuc,
cong tac quan ly va dang ky ho
tich trén dia ban huyén.

Kinh gtri: Uy ban nhan dan cac x4, thi trén.

Thye hién Nghi dinh s0 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép
ban sao tlr s6 ge, chimg thuc ban sao tir ban chinh, chimg thue chit ky va ching thuc
hop déng, giao dich; Thong tu ) 20/2015/TT-BTP ngay 29/12/2015 cua B6 Tu phap
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ciia Nghij dinh sé 23/2015/ND-CP
ngay 16/02/2015 ctia Chinh pha vé cép ban sao tir ban chinh, chung thuc chit ky va
ching thuc hop dong, giao dich;

Thuc hién Luit hd tich nim 2014; Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé dicu va bién phap thi hanh Luét ho
tich; Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap hudng dén thi
hanh mét sé didu cua Luat hd tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 cua Chinh phi quy dinh chi tiét mét sé didu va bién phép thi hanh Luéat
hd tich;

Dé cbng tac quén ly ching thuc, cong tac quan ly va dang ky h¢ tich dam bao theo
dung quy dinh ctia phap luat. UBND huyén yéu cau UBND cac x4, thi trdn thuc hién mot
sO ndi dung sau:

1. Day manh c¢éng tic tuyén truyen cac Luét, Nghi dinh, Thong tw va cac
vin béan huéng din, chi dao cia cac cap vé linh vire chirng thye, Iinh vye diang
ky va quan ly h tich.

2.Vé chitng thye
2.1. vé ching thye hop ddng chuyén quyén sir dung dét: Thuc hién theo hudng

dan tai vin ban sé 544/UBND-PTP ngdy 18/4/2018 cia UBND huyén vé tiép tuc
quan triét, td chire thuc hién cdng tac ching thuc hop ddng trén dia ban huyén.

2.2. Thi tyc chimg thyc chit ky trong céc gidy to, van ban (ap dung cho ca
truong hop chimg thuc diém chi va truong hop ngudi yéu cau ching thye khong thé
ky, khong the diém chi dugc): Thyc hién theo TTHC stra dbi, bé sung cong bé tai
Quyét dinh sb 393/Qb-UBND ngay 05/5/2017 cia UBND tinh Dién Bién.

2.3. Thu tuc ching thuc ban sao ti ban chinh gidy to, van ban do co quan td

chirc ¢6 thdm quyén cua Viét Nam cap hodc ching nhan: Thuc hién theo TTHC sua
dbi, bd sung céng b tai Quyét dinh sé 393/QB-UBND ngay 05/5/2017 vé& viéc cong




[image: image2.png]bd thd tuc hanh chinh sira déi, bd sung trong linh vire ching thye thude thdm quyén giai
quyét cuia UBND cép x4 tinh Dién Bién.

2.4. Thu tyc ching thuc cac viée khac (Ching thyc viée stra dbi, bd sung, hiry bo
hop ddng, giao dich; Sira 131 sai s6t trong hop ddng, giao dich; Cép ban sao ¢6 chimg
thuc tir ban chinh hop ddng, giao dich d& duge ching thuc; Chimg thyc di chic....):
Thue hién theo TTHC cta tinh quy dinh.

2.5. Thyc hién viéc m& $6 cdc logi vi¢e chimg thuc theo quy dinh tai Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cia Chinh phil.

2.6. Lé phi ching thue duge thu theo Théng tu sb 226/2016/TT-BTC ngay
11/11/2016 ciia B& Tai chinh, cu thé:

- Lé phi chimg thuc hop ddng, giao dich: 50.000 dong/ hop dong, giao dich.

- Phi ching thyc chir ky: 10.000 dong/tru"ong hop. Truong hop duoc hiéu la mér
hodic nhiéu chib ky trong cing mot gidy 16, vén ban

- Phi chimg thue ban sao tir bén chinh: 2.000 dong/tr ang; Tir trang thir ba tro lén
thu 1.000 dong/trang, nhumg mikc thu t6i da khong qud 200.000 déng/ban. Trang la cdn cir
@2 thu phi duoc tinh theo trang ciia ban chinh.

2.7. Ché d thu, ndp, quan ly va st dung phi chung thuc: Thuc hign theo Thong
tu s6 226/2016/TT-BTC ngay 11/11/2016 cia B Tai chinh quy dinh mure thu, ché do
thu, ndp, quan ly va st dung phi chimg thue.

3. Thue hién viéc ra soat, ding ky khai sinh, khai tir cho cho cong dén trén
dia ban, t¥ 18 ding ky khai sinh dat trén 80%, khai tir dat tir 70% tré Ién.

4. V& quan 1y, ding ky h§ tich

4.1. Sir dyng phan rnem dé thuc hién dang ky 100% céc su kién ho tich theo
ding quy dinh cla phap luat vé ho tich Hé thdng théng tin ding ky quan 1y hé tich

4.2. Thu tuc ding ky khai sinh; Thu tuc ding ky két hon

- Thye hi¢n theo TTHC ban hanh kém theo Quyét dinh s 842/QD-UBND ngay

18/9/2017 ctia UBND tinh vé vige cong b6 TTHC sira dbi, bd sung trong linh vuc hd
tich thudc thdm quyén giai quyet ctia UBND cép x4, tinh Dién Bién.

-Luuy:

+ Pbi véi cac truomg hop ding ky cho tré em méi sinh, néu sinh tai nha, khi co
yéu ciu dang ky khai sinh thi Cong chuce TP-HT hudng dan ngudi dén ding ky khai sinh
sang Tram y t€ xa xin chp Gidy chimg sinh va khong cAn ndp van ban cia ngudi 1am
chimg xac nhén vé viée sinh hoic gidy cam doan vé viée sinh. Truong hop ca biét Tram y
te khong cép Gidy chimg sinh thi ndp van ban cua nguoi lam ching xac nhan vé viée sinh;
néu khéng c6 ngudi lam chimg thi phai c¢6 gidy cam doan v& viée sinh;

+ Péi voi truong hgp nam, nit chung séng v6i nhau nhu vo chong friwéc ngay
03/01/1987 ma chua dang ky két hon thi duge khuyen khich va tao didu kién dé ding
ky két hon. Quan hé hén nhén duge coéng nhan ké tir ngay cac bén xac lap quan hé
chung séng véi nhau nhu vo chéng. Tham quyén, thi tuc ding ky két hon duoge thuc
hién theo quy dinh tai Pidu 17 va Didu 18 cua Luat Ho tich. Ngay, thang, nam xac lap
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tién ctia thang, nam dang ky két hon trudce day, xac 1ap quan hé chung song; truong
hop khoéng xdc dinh duge ngay, thang thi ghi ngay 01/01 cta nim déng ky két hén
trude day, ndm xac 14p quan hé chung song

+ Pbi voéi truong hop nam, nit chung séng véi nhau nhu vo chong sau ngay
03/01/1987 ma chua ding ky két hon thi quan hé hon nhan dugc cong nhin ké ti
ngay cac bén xin dang ky KH; Ngay, thang, nim xac 1ap quan hé hon nhan (ghi trong
s6 PKKH) 1a ngay dang ky két hon.

- L& phi: Mi&n 18 phi (dbi vé6i khai sinh dang han; dang ky KH); 8.000d/truong
hop (déi véi DK khai sinh qué han, dang ky lai khai sinh).

4.3. Thii tyc déng ky nhan cha, me, con; Thu tuc ding ky khai sinh két hop
nhén cha, me, con

- Thye hién theo TTHC ban hanh kém theo Quyét dinh sé 842/QD-UBND ngay
18/9/2017 cua UBND tinh vé viéc cong bd TTHC stra ddi, bé sung trong linh vuc ho
tich thude tham quyén giai quyét cia UBND cap xd, tinh Dién Bién

- Luru y: Ho so ddng ky nhéan cha me con phai ¢6 Vin bdn cam doan cua cha, me
vé vige tré em 14 con chung cta hal ngudi, c6 it nhit hai nguoi than thich ciia cha, me
lam chitng va Vén ban xac minh mdi quan hé cha me con thye té tai noi cu tri.

- L& phi: 15.000 dong/truorng hop ddi vei ding ky nhén cha me con + Khai sinh
dang han; 23.000d/trudng hop dbi vai ding ky nhan cha me con + Khai sinh qua han.

4.4. Thi tuc diang ky khai tir

- Thuc hién theo TTHC ban hanh kém theo Quyét dinh s6 842/QD-UBND ngay
18/9/2017 cia UBND tinh vé viée cdng bd TTHC stra dbi, bd sung trong linh vuc ho
tich thude thdm quyén giai quyét ctia UBND cp xd, tinh Pién Bién.

Luru y: Nhim dam bao ty 1é khai tir dat trén 80% tro 1én, yéu cdu cac x4, thi trin
t6 chic trién khai, thuc hién nghiém tic Quyet dinh s6 372/QD-UBND ngay

02/5/2018 citia UBND tinh vé ban hanh quy dinh vé thuc hién ké khai dang ky khai tir
trén dia ban tinh Dién Bién.

- Lé phi: Mién 18 phi (dbi v6i khai tir dung han); 8.000d/truong hop (dbi véi khai
tr qué han).

4.5. Thi tuc thay ddi, cai chinh, b sung hé tich; Tha tuc cap Gidy xac nhin
tinh trang hén nhan

- Thye hién theo TTHC ban hanh kém theo Quyét dinh s6 842/QD-UBND ngay
18/9/2017 ctiia UBND tinh vé viéc cong b TTHC sta ddi, bd sung trong linh vuc hd
tich thude tham quyén giai quyét ciia UBND cép x4, tinh Pién Bién.

- L¢ phi: 15.000d/truong hop.
4.6. Thi tuc dang ky lai khai sinh
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18/9/2017 ctia UBND tinh vé viéc cong bé TTHC sta ddi, bd sung trong linh vyc hd
tich thudc thdm quyén giai quyét ciia UBND cAp x4, tinh Dién Bién.

Luu y:

* Gidy to phdi xuiit trinh:

- Chimg minh nhén dén hodc cac gidy t& khac c6 dan anh va thong tin cd nhan
do co quan c6 thAm quyén clp, con gia tri st dung dé chimg minh vé nhan than ciia
ngudi ¢é yéu cu ding ky lai khai sinh.

- 86 hd khau.

* Gidy to phdi nép:

- T& khai dang ky lai khai sinh theo mau, trong dé c6 cam doan clia ngudi yéu
chu vé viéc da ding ky khai sinh nhung khong luu git duoc ban chinh Gidy khai sinh.

- Ban sao toan b hd so, gidly to clia ngudi yéu cAu hodc hd so, gidy 1o, tai liéu
khac trong d6 c6 théng tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan ¢o thAm quyén ctia Viét Nam ¢ép (ban sao
duogc cong chimg, chimg thuc hop 18, ban sao dugc cép tir S ding ky khai sinh).

+ Truong hgp ngudi yéu cdu khéng ¢6 giéy to trén thi gifly to do co quan co
thim quyén ciia Viét Nam cép hop 1 sau déy 1a co s dé xéc dinh noi dung ding ky
lai khai sinh: Gidy chitng minh nhan din, Thé cin cwoc cong din hodc Hp chiéu;
S6 hé khdu, S6 tam tri, gidy t& chieng minh vé noi cu trii; Bing tot nghiép, Gidy
chirng nhan, Chieng chi, Hoc bg, Hé so hoc tip do co quan dio tao, qudn Iy gido
duc co tham quyé;n chp hodc xdc nhn; Gidy to khdc cd thong tin vé ho, chir dém,
tén, ngiy, thing, ndm sinh ciia cd nhén; Gidy to chieng minh quan hé cha con, mg
con.

Ngudi yéu clu dang ky khai sinh ¢6 trach nhiém nop ddy du ban sao céc gidy tor
néu trén (ndu c6) va phai cam doan da ngp di cac gidy t& minh ¢6. Trudng hop nguoi
yéu cau ding ky khai sinh cam doan khong dung su that, ¢b y chi ndp ban sao gihy tor
¢6 lgi dé dang ky khai sinh thi viéc diang ky khai sinh khong c6 gia tri phéap ly.

- Trudng hgp ngudi yéu cAu dang ky lai khai sinh 13 can bg, cong chure, vién chire,
ngudi dang cong tac trong lyc lugng vii trang thi phai c6 vin ban xéc nhan cua Thu
truéng co quan, don vi v& viée nhiing ndi dung khai sinh ctia nguoi do gbm ho, chir
dém, tén; gi6i tinh; ngdy, thing, nm sinh; déan tdc; quéc tich; qué quan; quan hé cha -
con, me - con phu hop véi hd so do co quan, don vi dang quan ly.

* Thoi han gidl quyét: 05 ngay 1am viéc. Truong hop phai ¢ vin ban xac minh
thi théi han gidi quyét khéng qud 13 ngay lam viéc (khéng tinh thoi gian gui van ban
yéu cAu xac minh va thoi gian gui vin ban tra 101 két qua xac minh qua hé théng buu
chinh).

* Co quan thyc hién: UBND cAp x3 noi dd ding ky khai sinh trude day hodc
UBND cép x4 noi ngudi yéu cAu dang ky lai khai sinh thuong tra.

- L& phi: 8.000d/truong hop.
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- Thyc hién theo TTHC ban hanh kém theo Quyét dinh sé 842/QB-UBND ngay
18/9/2017 cia UBND tinh vé viéc cong b TTHC stra ddi, bd sung trong linh vuc ho
tich thudc thdm quyén giai quyét cia UBND cép x4, tinh Dién Bién.

- Luu y: Gidy to phdi nép:

+ T& khai ding ky khai sinh theo méu.

+ Vian ban cam doan cua ngu‘oi yéu cau vé viée chua duoc diang ky khai sinh.

+ Bén sao toan bd hd so, glay t&r clia ngudi yéu cau hoac ho S0, glay 1, tai liéu
khéc trong d6 cé théng tin lién quan dén noi dung khai sinh, gom Glay chimg minh
nhén dén, Thé can cude cong dan hodc Ho chiéu; S6 ho khau, S tam tra, gidy to
chiing minh v& noi cu tra; Bing tét nghiép, Gidy ching nhén, Chung chi, Hoc ba, Hb
so hoc tép do co quan dao tao, quan ly gido duc ¢6 thim quyén cip hodic x4c nhén;
Glay 0 khic c6 thong tin vé& ho, chit dém, tén, ngay, thang, nam sinh ctia ¢4 nhan;
Gidy to ching minh quan hé cha con, me con.

+ Trudng hop ngudi yéu cu dang ky khai sinh 1a cén b, cong churc, vién chirc,
nguoi dang cong téc trong lyc lugng vii trang thi phai ¢6 vén ban xdc nhén cua Thu
truong co quan, don vi vé viéc nhiing ndi dung khai sinh cua nguoi do gdm ho, chit
dém, tén; gidi tinh; ngay, thang, ndm sinh; dén téc; quoc tich; qué quan; quan hé cha -
con, mg - con phtt hgp véi hé so do co quan, don vi dang quan ly.

- L& phi: 8.000d/trwdng hop.

4.8. Thii tuc ding ky lai két hon

- Thye hién theo TTHC ban hanh kém theo Quyét dinh sb 842/QD-UBND ngay
18/9/2017 cha UBND tinh vé viée cong b TTHC stra déi, bd sung trong linh vuc ho
tich thude thim quyén giai quyét ciia UBND cép x4, tinh Pién Bién.

- Luru y: Nguoi xin dang ky lai KH phai xudt trinh gidy 1o sau: Ho chiéu hozc
chimg minh nhan dan hogc thé cin cude cong dén hodc céc gidy to khac ¢6 dan anh
va théng tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri sir dung dé chung
minh vé nhén than cda nguorl b yéu ciu dang ky lai két hon. Gidy tor chiing minh noi
cu trt dé xé4c dinh tham quyén trong trudng hop viée ding ky lai két hén thyc hién tai
Uy ban nhan dan chp x3 khong phai la noi dang ky két hén truec day.

Gidy tor Phai nop:

+ T khai ding ky lai két hén theo miu;

+ Ban sao Glay chiing nhén két hon duoc cap trwde ddy. Néu khéng c6 ban sao
Gidy chimg nhin két hén thi ndp ban sao hé so, giay t0 ¢ nhan c6 céc thong tin lién
quan dén néi dung dang ky két hon.

- L& phi: 30.000d/truong hop.

4.9. Cap bin sao trich luc h$ tich

- M§ s6 Cép ban sao trich luc h¢ tich (theo quy dinh tai Thong tu 15/2015/TT-
BTP.
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- Trinh tu thuc hién; Céch thirc thue hién; Thanh phén hd so.... thue hién theo
TTHC ban hanh kém theo Quyét dinh s6 842/QD-UBND ngay 18/9/2017 cua UBND
tinh vé viéc cong b TTHC stra d6i, bd sung trong linh vyc hd tich thude thdm quyén
giai quyét cia UBND cip x4, tinh Dién Bién.

- L& phi: 8.000d/ban sao.

5. UBND huyén yéu cAu Chi tich UBND cic xd, thi trin kiém soat chiit ché
viée thu-ndp phi va 1¢ phi theo dang quy dinh ciia nha nwée.

6. Trién khai thwe hién Quyét dinh s6 69/QP-UBND ngay 24/01/2019 ciia
UBND tinh Dién Bién v& viéc thwe hién lién thong cic thi tuc hanh chinh: ding
ky khai tr, x6a dang ky thuong trd, hudng ché d6 ti tudt/ hd tro chi phi mai tang/
huong mai ting phi trén dia ban tinh Dién Bién va Ké hoach s6 1841/KH-UBND
ngay 19/12/2018 ciia UBND huyén v& thyc hién “Dé& 4n thue hién lién thong céc thu
tuc hanh chinh Dang ky khai tir, x6a dang ky thuong trd, huéng ché d6 tr tuat/hé trg
chi phj mai tAng/hudng mai tang phi” trén dia ban huyén Tudn Gido

Nhan dugc vin ban nay yéu cAu UBND cac x4, thi trAn nghiém tic thuc hién.
Trong qué trinh thuc hién néu c6 vuéng mic lién hé qua phong Tu phap (bdng vin
ban hodic qua s6 dién thoai 02153.862.511) d& dugc huong dan, giai dap (Luu y:
khéng ban hanh vin bin hodc qua di¢n thogi hoi nghiép vu vuot cip)./. #y -

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu trén; }KT,CHB” 'bf\ )
- S& Tu phép (thay b/c); e PH()‘ Py TYCH
- Luu: VT, PTP. N
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