UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN TUAN GIAO Poc 1ap — Tw do — Hanh phuc

$6:568 JUBND-TP Tudn Gido, ngay21 thang$ nam 2020
Viv tiép tuc quan tri€t thuc hién
cong tac quan ly va dang ky ho tich,
cong tac chung thuc trén dia ban
huyén nam 2020

Kinh gtri: Uy ban nhan dan céac x4, thi trin.

Thuc hién Luat ho tich ndm 2014; Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh
Luat ho tich; Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap
quy dinh chi tiét mot s6 diéu cua Luat Ho tich va Nghi dinh 123/2015/ND-CP;

Thue hién Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé
cap ban sao tir sO gdc, chimg thuc ban sao tir ban chinh, ching thuc chit ky va
chtng thuc hop ddng, giao dich; Thong tu s 01/2020/TT-BTP ngay 03/3/2020
ciia Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Nghi
dinh s6 23/2015/ND-CP ctia Chinh phil vé cap ban sao tir ban chinh, chimg thuc
chir ky va chimg thuc hop dong, giao dich;

Pé cong tac quan Iy va ding ky ho tich, cong tac ching thuc duoc thyc hién
hiéu qua va dam bao theo ding quy dinh cua phap luat, UBND huyén yéu cau UBND
cac x4, thi tran thue hién mot sé ndi dung sau:

1. Cong tac quan ly va dang ky ho tich

1.1. Day manh cong tac tuyén truyen Luat, Nghi dinh, Thong tu va cac van
ban hudng dan, chi dao ctia cac cap vé linh vuc dang ky va quan 1y ho tich.

1.2. Thyc hién cac thu tuc dang ky h¢ tich theo quy dinh cua Luat H¢ tich,
Nghi dinh s6 123/2015/ND-CP, Thong tu s6 15/2015/TT-BTP va vin ban huoéng
dan sb 661/UBND-TP ngay 08/5/2019 cia UBND huyén Tuan Gido vé viée tiép
tuc quan triét, t6 chtrc thuce hién cong tac ching thuc, cong tac quan 1y va dang
ky hd tich trén dia ban huyén.

1.3. Thong ké, danh gia s6 liéu ding ky khai sinh, dang ky khai tir; danh gia,
b&o cao ty 1€ dang ky khai sinh, ty 1€ dang ky khai tir nam 2020 theo dinh ky
thang, quy, nam:

- Chi dao cong chire Tu phép - h tich phoi hgp Tram Y t€ x4, thi trén thyc
hién thu thap, thong k&, danh gia s6 liu dang ky khai sinh, dang ky khai ti; danh
gia ty 1¢ dang ky khai sinh, ty I¢ dang ky khai tir qua cac budi giao ban hang thang
va bao cao vé Phong Tu phap huyén theo dinh ky hang thang, quy, nam.

- bam bao ty 1€ khai sinh dat trén 80%, ty 1€ khai tu dat trén 70%.

1.4, T‘huc hién dang ky }OO% cac su kién ho tich theo dung quy dinh cua
phap luat v& ho tich trén Hé thong thong tin dang ky quan 1y hd tich:
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- Bang ky cac sy kién hg tich theo trinh ty thuc hién trén hé théng gém: dang
ky khai sinh, dang ky két hon, dang ky khai tur, dang ky giam hg, dang ky nhan
cha - me - con, dang ky nu6i con nudi;

- Vao s6 dién tu: cép ban sao trich luc ho tich; thay ddi, cai chinh, bd sung hd
tich.

Lueu y khi thiee hién trén hé thong:

+ Glay to Oy than ciia nguwoi ¢ yéu cau dang ky ho tich bdt budc phai nhéap
trén hé thong Ia chitng minh nhdn dan, can cuoc cong dan, ho chzeu giay phép
ldi xe hodc gidy to ¢é dan anh khdc do co quan c6 tham quyén cap va con gid tri
su dung. Truong hop cong dan khong co 01 trong cdc logi gidy to néu trén thi
hwéng dan cong dan viét Gzay xdc nhdn thong tin nhan than va c6 xdc nhdn cua
Cong an xa, thi tran (Theo madu kém theo) dé lam co so dang ky khai sinh trén hé
thong.

+ Khi thuce hién vao s6 ccfp ban sao trich luc ho tich, thay doi, cai chinh, bé
sung ho tich trén hé thong théng tin dang ky ho tich: doi véi nhitng truong hop
chua dwoc dang ky ho tich trén hé théng thi phdi nhdp dir liéu hé tich truée sau dé
mai thye hién cap ban sao trich luc ho tich hodc thic hi¢n thay doz cdi chinh, bo
sung ho tich. Cac thong tin yéu cau nhdp vé sé, quyén so, trang s6 la cdc thong tin
trong S6 dang ky cdp bdn sao trich luc hé tich hoac S6 dang ky thay a"oz cdi
chinh, bo sung hé tich; tranh nham I1dn véi s6, quyén sé, trang sé trong gidy to' hj
tich géc.

1.5. Chi dao cong chuc Tu phép - ho tich g dﬁy du, kip thoi cac Trich luc
khai tir (ban chinh hodc ban sao) vé Phong Hanh chinh Tu phap thudc S& Tu phap
tinh Di¢n Bién; guri cac trich luc thay ddi, cai chinh, bd sung ho tich (bdn chinh
hodc bdn sao) vé Phong Tu phap huyén.

1.6. Stra chira sai sot trong S6 ho tich, giéy to ho tich:

Khi dang ky hd tich, néu cb sai sot trong viéc ghi ndi dung vao S6 ho tich,
cong chirc Tu phap-ho tich phai gach bo phan sai sot, ghi sang bén canh hodc 1én
phia trén, khong dugc chita de 1én chir cii, khong duoc tay xoa va viét dé 1én chd
da tay xo4. Cot ghi chu cua S6 ho tich phai ghi rd ndi dung sira chira sai sot; ngay,
thang, nam stra; cong chirc Tu phap - ho tich ky, ghi rd ho, chit dém, tén. Cong
chtrc Tu phép - ho tich ¢6 trach nhiém béo cdo Chu tich UBND x4, thi tran biét vé
vi€c sura chira sai sot, cho phép dong dau xac nhén vao ndi dung stra chira sai sot.
Truong hop 6 sai sot bo trong trang sO thi phai gach chéo vao trang bo trong
Khong dugc tu ¥ tiy x6a, stra chita, bo sung lam sai 1éch noi dung da ghi trong S6
ho tich.

1.7. Chi dao cong chtic Tu phép - hd tich thyc hién méd, khoa S6 ho tich theo
ding quy dinh cua Luat HO tich va Thong tu 15/2015/TT-BTP:

- S quyén cua S6 ho tich duoc danh sd va ghi theo thir tu st dung cua timg
loai 6 trong nam, bat dau tur s6 01. Cac trang S6 phai dugc dong dau giap lai, mdi
dau dong t6i da 05 trang s0. Ngay md so 1a ngay ding ky su kién ho tich dau tién
ctia s0. Ngay khoa so thyc hién nhu sau: truong hop hét s6 ma chua hét nim thi
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khoa sd vao ngay dang ky su kién ho tich cubi cung cta so; truong hop hét nim
ma chua dung hét so6 thi khoa s6 vao ngay 31 thang 12 ctia nam do.

- Khi hét nim ding ky, cong chirc Tu phap - ho tich phai théng ké rd so
quyén So ho tich da sir dung, tong sb su kién ho tich da dang ky trong nam, sO
truong hop ghi sai sot phai sira chita va cac trang bi bo trong (néu co) trong timg
s0. Sau khi théng ké cong chirc Tu phap - ho tich phai ky, ghi 6 ho, chir dém, tén;
bao céo Chu tich UBND x4, thi trin ky xac nhan, ghi r6 ho, chit dém, tén, chirc vu
va dong dau.

- Sau klli hoan :[hién khoa sé,‘ UBND cac x4, thi tran Photo chung thuc 01
quyén cua moi loai SO ho tich gui vé Phong Tu phéap huyén dé luu trir.

2. Cong tac chl’rng thuce

2.1. Cach ghi sd chimg thyc: s6 ching thuc la s6 dugc ghi theo timg loai glay

td, van ban can chimg thuc; khong 13y sé chung thuc theo luot ngudi yéu cau
ching thuec.

Vi du: 6ng A yéu cau chimg thuc ban sao tir ban chinh 03 (ba) loai gidy to:
ching minh nhan dan mang tén ong Nguyén Vin A, chimg minh nhan dan mang
tén ba Nguyén Thi B va s6 ho khau cua ho gia dinh ong Nguyén Vin A. Khi lay
s6 chimg thue, ban sao ching minh nhan dan mang tén ong Nguyen Vian A dugc
ghi mot sO, ban sao chimg minh nhan dan mang tén ba Nguyén Thi B dugc ghi
mot s6 va ban sao s6 ho khau cta ho gia dinh 6 ong Nguyen Van A dugce ghi mdt so.
Nhu vy, co quan thuc hién chimg thuc s& 1y 03 (ba) sb chimg thuc khac nhau
cho 03 (ba) loai gidy to.

2.2. Chirng thuc mot s6 loai viée:

- Vé chung thyc hop dong chuyén quyén sir dung dat: Thuc hién theo hudng
dan tai vin ban s 544/UBND-PTP ngay 18/4/2018 cua UBND huyén vé tiép tuc
quan tri¢t, t6 chure thuc hién cong tac ching thuc hop déng trén dia ban huy¢n.

Luu y: Poi voi chirng thuc hop dong, giao dich (bao gom ca ching thuc hop
dong chuyén quyen st dung dat) dwoc thuc hién tai bé phan tiép nhdn va tra két
qud theo co ché mot cira, mot cua lién thong thi nguoi tiép nhdn ho so cé trach
nhiém kiém tra gidy to, ho so. Néu thdy di diéu kién theo quy dinh tai khoan 2 va
khodn 3 Diéu 36 Nghi dinh so 23/2015/NP-CP, thi ky vao tinmg trang ciia hop
dong, giao dich trude khi nguoi c6 tham quyén thiee hién chirng thiee hop dong,
giao dich theo quy dinh.

- Tha tuc ching thuc chit ky trong cac gidy to, van ban (ap dung cho ca
truong hop chimg thuc diém chi va truong hop ngudi yéu cau ching thyc khong
thé ky, khong the diém chi duoc): Thuc hién theo TTHC stra ddi, bd sung cong bd
tai Quyét dinh s 393/QD-UBND ngay 05/5/2017 cua UBND tinh Dién Bién.

Luu y: Chung thuc chir ky trong to khai ly lich ca nhan, nguoi thuc hién
chimg thire khéng ghi bat  ky nhan xét gi vao to khai Iy lich ca nhdn, chi ghi [0

chimg chieng thuc theo mau quy dinh tai Nghi dinh s6 23/2015/ND-CP. Nguoi yeu
cau chung thyc phai chiu trach nhiém vé toan bo noi dung trong to khai ly lich ca
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nhdn ciia minh. Poi véi nhitng muc khong co ngi dung trong to khai Iy lich cd
nhdn thi phai gach chéo trudc khi yéu cau chirng thuec.

- Thu tuc chimg thyc ban sao tu ban chinh gidy tO, van ban do co quan to
churc gé th?lm quyén cua Yiét Nam cap hor;ig chung nhan: Thuc hién theo TTHQ
stra doi, bo sung cong bo tai Quyet dinh so 393/QD-UBND ngay 05/5/2017 ve
ViG:DC céng bo thu tuc hanh chinh sﬁ:a do1, bo sung trong linh vuc chimg thuc thude
thdm quyén giai quyét cia UBND cap xa tinh Dién Bién.

Lueu y: Bén sao tir ban chinh dé chimg thuwc phdi gom déy du Sé trang co thong
tin cua ban chinh. Vi dy: chirng thyrc ban sao tir ban chinh s6 ho khdu thi phai photo
day du trang bia va cdc trang cua so da ghi thong tin vé cdc thanh vién co tén trong
s0; chumg thuc ho chiéu thi phai photo ca trang bia va toan bg cdc trang cua ho
chiéu co ghi thong tin.

-‘Thﬁ tuc ching thuc cé~c viéc khac (Chung thl_,“fC viéc sira doi, bcx)’ sung, huy bd
hop dong, giao dich; Stra 16i sai sot trong hop dong, giao dich; Cap ban sao co
chung thuc tir ban chinh hop dong, giao dich da duoc ching thuc; Ching thuc di
chuc....): Thuc hi¢n theo TTHC cua tinh quy dinh.

2.3. Chu tich UBND céc x4, thi tran chi daq cac cong chl:Ic Tu phép - ho tich
thuc hién 100% cac vi¢c chung thuc trén phan mém Quén ly ho so chiing thyec.

3. Viéc thu — nop phi va 1€ phi

UBND huyén yéu cau Chu tich UBND céc x4, thi trn kiém soat chit ché
viéc thu - ndp phi va 1€ phi theo dung quy dinh ctia nha nudc:

- Muec thu, mién, giam phi, 1& phi ding ky ho tich thuc hién theo Quyét dinh
s0 19/2017/QD-UBND ngay 10/8/2017 cia UBND tinh Dién Bién v€ ban hanh
danh myc, mac thu, mién, gidm phi, 1€ phi, doi tugng ndp, don vi thu va ty 1€ phan
chia tién thu cac khoan phi, 1€ phi trén dia ban tinh PBién Bién.

- Muc thu,,ché do thu, ndp, quan 1y va st dung phi ching thuc: Thuc hién
theo Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B6 Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung phi chung thuc.

Nhén dugc van ban nay yéu cau UBND cac x4, thi tran nghiém tac thuc hién.
Trong qué trinh thue hién néu c6 vudng mic lién hé qua phong Tu phap (bang van
ban hodc qua sé dién thoai 02153.862.511) dé duoc hudng dan, giai dap. Luwu y:
khdng ban hanh vin ban hoic qua dién thoai hoi nghiép vu vuot cap./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu trén;
- S& Tu phép (thay b/c); KT CHU TICH

- Luu: VT, PTP.

y boi Uy ban nhéan dan huyén Tuan Gido
Tmh Dbién Bién
huyentuangiao@dienbien.gov.vn

Gio ky: 2020-05-21T13:43:52.1477859+07:00
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Dan én}l 3x4 s
(dong dau giap
lai < , -
) AGIAY XAC NAHAN R
THONG TIN NHAN THAN

Kinh giri: Cong an xd/thi tran.................... , huyén Tuan Gido, tinh Dién Bién
Ho va tén (viét bc%ng ChIF TN NO@) .o ; Nam, N oo,
Tén goikhac: ..., ; Sinh ngay, thang, nam...........cccccevvevveve e,
DAan t0C ..o T QUOC HCN .o
QUE QUAN & ettt ettt ettt e et e et e e st e e s e e st e e s e e e ae e s aeeaReeaReesbeeeReeaReeateeareeaneenreenreereenrean
No1 dang Ky thurOnG trl I ..veoii s
SO O KDAU SO vvvuvrureraesseesesises st
HO t€N Cha fuvivieiiiii e Nam Sinh......ccovvveeeeeeeeiiirineee,
HOten me ©.ovueiiiiiiiiii nam Sinh .....ccooveeeeeeennieee,

T6i viét Gidy xin xac nhan thong tin nhan than véi ndi dung nhu sau: Ban than toi khong
c6 gidy to tiy than (Gidy chimg minh nhan din/ Cin cudc cong dan, Gidy phép lai
xe...), toi kinh mong cong an x&/thi tran..............cocco....... xem xét, xac nhan thong tin
nhan than gitp t6i dé thuc hién dang ky ho tich tai UBND xd/thi tran............c.cco...e....

T61 xin cam doan moi thong tin nhan than téi da khai trén 1a ding su that, néu sai toi xin

chiu trach nhiém hoan toan trudc phap luat./

TRUONG CONG AN XA/THI TRAN........ccccceoces v, , NQAY......thang......ndm.........
NOI THUONG TRU Nguoi tu khai

Xac nhin sb: ....... IXN-CAX (Ky, ghi ré ho tén)
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